City of Grant
City Council Agenda
March 5, 2013

The regular monthly meeting of the Grant City Council will be called to order at 7:00 o'clock p.m. on
Tuesday, March 5, 2013, in the Grant Town Hall, 8380 Kimbro Ave. for the purpose of conducting the
business hereafter listed, and all accepied additions thereic.

. CALL TO ORDER
. PLEDGE OF ALLEGIANCE

1
2
3. APPROVAL OF REGULAR AGENDA
4. APPROVAL OF CONSENT AGENDA
A. February 5, 2013 City Councili Meeting Minutes

B. Bill List, $36,479.34

C. Washington County, Sand/Salt, $11,519.17

D. KEJ, Snow Removal, $20,597.50

E. Ballfield/City Hall Maintenance
5. PUBLIC INPUT
6. COUNTY HIGHWAY PAVEMENT IMPROVEMENTS PLAN, FRAN MIRON
7. STATFE REPORTS

A. City Engineer, Phil Olson
i. MS4 Public Hearing
ii. February Staff Report
B. City Planner, Jennifer Haskamp
i. February Staff Report
C. City Attorney, Nick Vivian
i. Administrator/Clerk Contract
ii. February Staff Report
D. Building Inspector, Jack Kramer (report for February building activities)

8. NEW BUSINESS

A, Ordinance No. 2013-28, 2013 Fee Schedule Amendment, Mayor Carr
B. Resolution No, 2013-09, Summary Publication of Ordinance No. 2013-28, Mayor Carr
C. Minnesota Municipal Clerk Institute, Administrator/Clerk



9. OLD BUSINESS

A. Town Hall Meeting Policy, Mayor Carr
B. 2013 CUP Reviews, Council Member Huber

C. Aauthorization for Purchase and to Refurbish Emergency Sirens, Council Member Lobin

10. DISCUSSION ITEMS

A. City Council Reports (any updates from Council)
B. 2013 City Council Goals

Fal

11.

C-Other-Discussion-Items-(any-updates-from-staff

COMMUNITY CALENDAR MARCH 6 THROUGH MARCH 31, 2013:

Mahtomedi Public Schools Board Meeting, Thursday, March 14, 2013, Mahtomedi District
Education Center, 7:00 p,m,

Stillwater Public Schools Board Meeting, Thursday, March 7 and 21, 2013, Stillwater City Hall, 7:00
p.m,

Washington County Commissioners Meeting, Tuesdays, Government Center, 9:00 a.m.

12. ADJOURNMENT

L. GUIDELINES FOR CONDUCT AT GRANT CITY MEETINGS

1. Public input (agenda item) and public comment during agenda items will be
addressed as time allows and individuals must be recognized by the Meeting Chair
prior to making comments.

2. Any individual addressing the Council will approach the microphone and clearly state

their name and full address,

3. Comments and reading of written statements shall be limited to two (2) minutes. You

are encouraged not to be repetitious of comments made by any previous speakers.

4. No personal attacks are allowed during any public input, public comment or public

hearings,

II. PUBLIC INPUT ~AGENDA ITEM

Citizens may share their comments or concerns on any issue not on the agenda that is
the responsibility of the Grant City Council. It is the portion of the Council meeting
to address the Council or on subjects that are not on the meeting agenda. The Council
will not comment during the public input agenda item. The Council may later in the
meeting give direction to staff regarding investigation of the concerns expressed. Out
of respect for others in attendance, comments are limited to two (2) minutes or less.



Citizens will state their name and full address cleatly for the record. All
comments/questions shall be posed to the Mayor and Council, no comments or
questions may be directed to staff. A simple picture or diagram may be accepted for
viewing. No presentations or audio/visual materials will be allowed during public
input. These types of presentations will follow the Agenda Item Policy.

III. PUBLIC COMMENT - DURING AGENDA ITEMS
Citizens may share their comments or concern on a specific agenda item if called
upon-by the City Council.—This-is-the-portion-ofthe-Council-meeting-that-eitizens——— M

may comment on an individual agenda item if called on to do so. All comments must
be addressed to the Mayor and Council and name and full address must be stated
clearly. If the agenda item has had a public hearing, this will not be a continuation of
that hearing.




COUNCIL MINUTES FEBRUARY 5, 2013

1 CITY OF GRANT
2 MINUTES
3
4
5 DATE : January 8, 2013
6 TIME STARTED : 7:05 p.m.
7 TIME ENDED : 10:10 p.m.
8 MEMBERS PRESENT : Councilmember Bohnen, Fogelson, Huber, Lobin
9 and Mayor Carr ' :
——10—MEMBERS-ABSENT +—None
11 '
12 Staff members present: City Aftorney, Nick Vivian; City Engmeer Ph1l Olsnn Clty Planner, Jennifer
13 Haskamp; and Administrator/Clerk, Kim Points g
14
15 CALL TO ORDER
16
17 Mayor Carr called the meeting to order at 7:05 p.m.
18
19  PLEDGE OF ALLEGIANCE
20
21  SETTING THE AGENDA
” _ S :
23 Mayor Carr advised there was an incident at the last meetlng and he needs to be able to run the
24  meeting. He stated citizens-present should not cotne up to the podmm unless called up and should not
25  talk out of turn or they will be remioved. The City Council needs to get their work done, He
26 suggested public commen’t be removéd from the agenda tom ght,
28  Mayor Carr moved to appmve the agenda, as amended Council Member Huber seconded the
29  motion, : : .
30 W
31 Council’ Member Bohnen Suggested pubhc comment is moved to the end of the meeting after public
32 comment’ is d1scussed :
34 Mayor Carr Wlthdrew the motmn and Council Member Huber withdrew the second. Public comment
35 was moved to itet’ 7B under New Business.
16 S
37  Council Member Fogé-lsbn moved to approve the agenda, as amended. Council Member Lobin
38  seconded the motion. - Motion carried unanimously.
39
40 CONSENT AGENDA
41
42 Ttem 4F, Resolution No. 2013-06, Schmidt Lot Line Adjustment, was removed from the consent
43 agenda.
44
45 Januvary 8, 2013 City Council Meeting Minutes Approved
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1
2 Bill List, $39,149.97 Approved
3
4 Washington County Sheriff, July-December
5 2012, $54,774.45 Approved
6
7 2013 Tort Liability, City DOES NOT
8 Waive Monetary Limits Approved
9
10 Resolution No.-201 3-03, \'lfaehingtgn County : .
11 All-Hazard Mitigation Plan . Approved
12 -
13 Resolution No. 2013-07, Kelley S ‘
14 Lot Line Adjustment o Approved_
15 .
16  Council Member Bohnen moved to approve the Cons}e'nt Agenda, as amended. Councﬂ Member
17 Fogelson seconded the motion. Motion carried unammously ‘
13 :
19 Resolution No. 2013-06, Schmidt Lot Line Adjustment -
20 :
21  Council Member Bohnen moved to adopt Resolutwn No. 2013- 06 as presented Council
22 Member Lobin seconded the motion. Motlon carrled Wlth Councﬂ Member Fogelson
23 abstaining.
24 o
25 STAFF REPORTS .-
27  City Engineer, Phil Olsdn e
28 '
29 Staff Reportw A TepQrt from C1ty Engmeer Ols@n was provided for Janvary 2013 engineering
30 activities to be placed erifile. It was nioted that a comment memo will be sent to the Valley Branch
31 Watershed District Iegardmg thc—nr proposad rule changes.
32
33  City Planner‘,_ Jenmfer Haska'mp
34
35  Staff Report — A rsport from C1ty Planner Haskamp was provided for January 2013 planning
36 activities to be placed on. file. Tt was noted that the density unit can be applied to either Iot on the
37  Kelley lot line ad]ustme_nj; ‘The applicant has been made aware of that and documentation will be
38  submitted to the City for the record. An application for the Certificate of Compliance has been
39 submitted.
40
41  City Attorney, Nick Vivian
42
43 Harmony Horse Farm Enforcement — City Attorney Vivian provided the background noting the
44  owner has not responded to the letter sent out regarding a violation. Because the issues identified
45  involve health and safety, he recommended that he draft another letter requiring a response within ten
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(10) days. If no response is received, it is recommended formal legal action be taken against the
owner to encourage compliance with the City’s Code.

It was the consensus of the Council to direct the City Attorney to move forward as outlined.

Resolution No. 2013-04, Approving JPA with State of Minnesota/BCA — City Attorney Vivian
advised that in order to comply with the County’s requirements for E-Charging, the City is required to
adopt a Resolution approving in Joint Powers Agreement with the State of Minnesota/Bureau of
Criminal Apprehension, and a Court Data Services Subscriber Amendment to the CJIDN Subscriber

19—Agreementalready-in-place-with-the-BCA-and-State- Courtﬂﬂmmlstrator-s-@fﬁce—lﬁwas—rroted-there—

11
12
13
14
15
16
17
18
19

are no additional fees that the City would be responsible for.,

Council Member Bohnen moved to adopt Resolution No, 2013 04 as presented Council
Member Fogelson seconded the motion. Motion carrled unanimously.

Joint Powers Agreement with State of Minnesota/BCA; —No act__io_n was required for this item,

Court Data Services Subscriber Amendment to CJDN Subs fl‘-iber Agreement — Council
Member Fogelson moved to approve the Court Services Subscriber Amendment_to CIJDN

20
21
2
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44

Subscriber Agreement, as presented. Council Member Bohnen seconded the motion. Motion
carried unanimously. : e B

Staff Report — A report from Clty Attorney V1v1an was prowded for January 2013 legal activities to
be placed on file.

Building Inspector, J ack Kramer - A report was ﬁ*(?.nn Bu11d1ng Inspector Kramer was provided for
January 2013 to be placed on: ﬁle forrewew o

NEW BUSINESS

City Pﬂllcy for Public Comments, Mayo:r Carr — Mayor Carr advised language regarding public
comments was added to the January agenda He stated that all the information regarding the policy
was included if the packet and hie would like to get input from the Council. He stated people have
been walking up:to the podium without being called on. When people are not called on and still

approach the podium lhey are abusmg public comment. They should raise their hand and wait to be
called on. : .

It was the consensus of the Council that citizens wanting to speak at public comment should raise
their hand and be called on to approach the podium,

Mayor Carr stated that someone came up at the last meeting and said something very inappropriate.
Speaking at public comment is a priviledge and not necessarily a right. He asked if the Council
agrees that he may not allow someone to speak during public comment.
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1 Council Member Lobin stated one of the problems is people talking in the audience. She stated she
2 can’t hear and jumping up out of turn is disruptive. She stated she would prefer that people are called
3 on and agrees the Mayor has the authority to not call on someone.
4
5  Council Member Huber advised the statutes he read stated the Mayor already has the authority to run
6  the meeting. Disruptive input should not be tolerated as no one has the right to speak. He stated he
7 received communication from residents last month using means other than public comment. The
8  Mayor has the authority to run the meeting and he does not need the Counell’s permission to do that.
9 The Mayor has his buy in to run and control the meeting,
11 Council Member Fogelson added that if a resident is coming up to previ'de'._input for constructive
12 criticism, City issues, etc., they should be able to speak. Public comment is not for personal attacks
13 and that needs to stop, The Mayor has to run the meeting and--he does not have to call on people.
14
15 Council Member Bohnen agreed the Mayor runs the meetmg He stated he appre01ates input but it is
16  disheartening what public comment is being used for and sets a negatwe tone for the meeting. He
17 agreed the Mayor does not have to call on someone.
18 .
19 Mayor Carr asked if the Council agrees that:if . lled on and approaches the podium
20 that they will be removed from the bulldlng S
21 v
22 Council Member Bohnen agreed they should be: removed if they are bemg defiant. Everyone should
23 be polite and respectful. . . .
25 Council Member Fogelson agreed If someone is warned and does not listen necessary measures need
26 to be taken. ~
27
28 Council Member Huber and Ceuncﬂ Member Lobln agreed
29 7
30  Mayor Carr rev1ewed the draft Pohcy and Procedures for Public Input, Public Comment, Public
31  Hearing and Agenda Ttems/ Presentatmns -
3 R _
33 The Councﬂ was in agreement about the policy. Council Member Fogelson suggested a statement
34 that the policy applles to the Plannmg Commission also be added.
35
36  Item III, Public Comment Durmg Agenda Items was changed to read “Citizen Comment — During
37  Agenda Items. :
38 :
39 Mayor Carr moved to approve the City Policy for Public Input, as amended. Council Member
40 Lobin seconded the motion. Motion carried unanimously.
41
42 Public Comment — Mr. Loren Sederstrom came forward and thanked the City Council for making
43 him aware of the WSB workshop. He stated it was very informational and helpful. He highly
44 recommended it to the Planning Commission and City Council.
45
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Mr. Larry Lanoux came forward and stated he also attended and would recommend the workshop. Ie
stated he believes it was taped and may be available to the City. He noted that the Mayor stated there
was no cost to change out planners but the current planner charges for meetings per hour. He believes
WSB would better serve the City of Grant,

Mr. Bob Englehart, 9520 Joliet, came forward and stated the Council agenda and packet were not on
the website.

Ms. Kathy Schwartz, Jewel Avenue, came forward and stated she has lived in Grant for 37 years. She

—had-requested-Town- Hall for-a-meeting-regarding-velunteerism-withinthe-City-of Grant—She-asked

why she was unable to have that meeting and if she can have future meetings at Town Hall.

Reconsideration of Deputy Mayor Appeintment, Mayor Carr — Mayor C'ﬁ-l?r_.moved to
reconsider the Deputy Mayor appointment at the last meeting. Council Member Lobin
seconded the motion. Motion carred with Council.-Member Bo.hnen and FogeISiih'voting nay.

Mayor Carr moved to appoint Council Member Huber as Deputy Mayor. Councll Member
Lobin seconded the motion.

20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45

Member Huber appointing someone to the CIty Councll if the Mayor is not available. He stated he
thinks Council Member Fogelson would be fine as Deputy Mayor but e would like to appoint
Council Member Huber as he has a respon51b111ty to those whi: voted for him and he did run with
Council Member Huber. : :

Council Member Bohnen stated he does not believe itis a prerequisite that the person you run with
has to be Deputy Mayor. Hg stated Mayor Carr did withdraw his motion for Council Member Huber
in January and thlS is showmg 1nc0ns1stencles Hc stated he is not proud of this action.

M’lyOI‘ Carr stated he did not want it to happen th1s way either. Mayor Carr called the question,
Motlon carrled with Counci?l-;Member-Bohnen and Fogelson voting nay.

Joint City Council/Planning Commission Work Session Recap, Mayor Carr — Mayor Carr

advised a quorum of’ the Pla.nnlng Commission was not available for the meeting so the work session
did not take place. - -

Mayor Carr moved to disband the Planning Commission at this time. Council Member Lobin
seconded the motion.

Mayor Carr stated he feels disbanding the Planning Commission is better than just removing some
Commissioners and it does not mean the City will never have a Planning Commission.

Council Member Lobin stated the Planning Commission can be good and very helpful but the way
she sces it is that the building is opened up every month when there were only two applications all of
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last year. It does cost money and is not needed right now. That could change if the work load gets to
be too much for the City Council,

City Attorney Vivian clarified the motion was to disband the current membership and not abolish the
Planning Commission,

Mayor Carr confirmed the motion and stated the City Council can take the applications if any are
submitted. He indicated he would like to disband at this time and at some point determine if the
Council would like to reappoint.

e e e e e e
NaRiNs SIS B Y I L

Council Member Bohnen stated he feels it is a shame to disband the entire Planmng Commission if
there are only a couple there are issues with,

Council Member Huber stated there was one meeting las y'ear that had a land use application to

consider. That is 11% of the total meetings. If the Clty gets a development plan they can be put back
in place.

Council Member Lobin stated this is not a personal issue. Oﬁ:e_w-ay to save money for the City is to
disband and it is a strictly financial decision that she would like to:try for a while,

WO L L)L L W W W RO R DN B NN e

Council Member Fogelson stated citizen involvement is important. He believes the Planning
Commission plays a very valid role in Grant, although he dees not agree with all their discussions but
he thinks this is an extreme measure. : S

Motion carried with C_Q,u"licil Member Bohnen and Fogelson voting nay.

Emergency Siren Locations, Council Member Lobin— Council Member Lobin reviewed the
information included in the Couneil packets and advised she is looking for Council authorization for
WSB and Bart. Engmeermg to woik.on locating the two sirens. The work will include best locations
based on coverage, traﬂsfermers and ti ght of way issues. The work would be completed for an
approxﬂnate cost of $4, 000 R

Council Member Fogelson statcd he be11eves the City should get sirens that last in the long term and
have a battery back up. He suggested WSB research grants that may be available.

Council Member Huber Stated that these sirens running off of power does not concern him. The grid
power comes from St1llwater and by the time the storms get to Grant the sirens have already warned
citizens, The point to the sirens is having maximum cover. age within the City’s budget. Thisisa
great opportunity and he is supportive of the two additional sirens being located in Grant.

Council Member Bohnen pointed out there is maintenance on the batter sirens every three years. A
combination of a battery and grid sirens may be a good idea.

Council Member Lobin stated every 3-5 years a battery must be purchased at an approximate cost of
$800. There are no maintenance costs on this type of siren.
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1
2 Council Member Huber stated he did research this type of siren and they meet industry standards.
3 They are a very robust sytem.
4
5 Council Member Fogelson stated he is concerned as he does not know where the power comes from
6 and power lines can be taken out.
7
8  Mayor Carr stated a study needs to be completed.
9 .
10— City Engineer Olson-stated-the-siren-study-would bereempleted—as—p&rt»ef—the—werk with-Joeating-the
11 sirens.
13 Council Member Lobin stated the City does have three-phase transformers. Larger cities are still
14 using this type of siren. Ready Watt Electric can answer ‘;aifny additional questions-:the City may have.
15
16  Council Member Huber moved to authorize WSB to move froward with the siren study and
17 work on potential grant opportunities. Council Member Fogeslon seconded the motion.
18 Motion carried unanimously. ‘
19
20  Town Crier Meetings, Council Member Lobln Council Member Lobin advised she would like to
21 have some community meetings to give citizens a change to meet their City Council and other
22 citizens without the formality of a regular Councll meetmg She would like to have two (2) a year.
23
24 Council Member Fo gelson stated the 1neet1ng should be posted in case a majority of the Council is
25  present. - r
26 ' i
27  Mayor Carr suggested the meetmg bC‘ advert1sed n thc City newsletter.
28
29 City Policy for Towsi. Hall Communlty Meetmgs, Mayor Carr — Mayor Carr advised there was a
30 request to use Town Hall for a meeting. In the past, the City Council has always approved those
31 requests that have been made by 4H, Woodland Acres, Gateway Trail Association, etc. There is
32 video eqmpment in the building and in 2003 cameras were put in. He stated he voted no to those
33 cameras but was out voted. Pedple like the meetings being taped. Groups that have used the building
34 in the past could b_@ grandfathered in. This is the City Council’s office. He stated he is not in favor of
35 groups using the building unless the City gets rid of the equipment. The City has allowed two groups
36 to have one meeting 4 year in the past.
37 S
38 Council Member Fogelson stated this the only public building the City has and citizens should be able
39 touseit.
40
41 Council Member Bohnen stated if the City allows meetings it means someone has to facilitate that. It
42 isnot a simple think for someone to use the building,
43
44 Mr. Jerry Helander, 6262 Jasmine, came forward and suggested an alternate location for community
45

meetings. He stated the church where elections are held is very interested in serving the community.
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1
2 Council Member Lobin stated she only objects because of the equipment and there is another option
3 for the groups.
4
5  Council Member Huber stated other groups have used the building., Someone has to be responsible
6  for the building and a good policy should be in place.
7
8 It was the consensus of the Council to allow use of the building but a policy will be put in place at the
9  March City Council meeting that may include a form being filled out and consent agenda approval.
10 —
11 City Attorney Vivian stated the City can’t discriminate based on what a group may be talking about,
12 The City needs a policy in place that includes how to protect the'whole buidling. Town Hall is an
13 asset to the City and needs to be protected. One person could be responsibie and a depos1t could be
14 required.
16 Council Member Huber stated specific criteria needs to be lald out that includes a cham of
17 responsibility. :
19 Mayor Carr stated his concern his how mary groups may Want to use the building,
20
21 A request was made to use Town Hall on February 19 for a meetmg to dlscuss the Charter
22 Commission,
23
24 It was the consensus of the Cotineil to allow use of the buﬂdmg but a draft policy regarding use of the
25 building would be brought forward in March
26
27 Consideration of Clty Meetmg Procedures - Mayor Carr reviewed the draft document and asked if
28 the Council had any issues. T
30 Council Member Fo gélé’dﬁ stated the staff reports should match the packet that is posted on the City
31 web31te and a statement regarchng the precedures being based on expecations/intentions be added.
33 Council Member Huber stated the meetmg DVD’s should not be an issue because they will be
34 streamed on the new website, Cable access will not be required.
35 L B
36 Resolution No. 2013.40_-_5_,. Dedicated Funds for Town Hall and County Road 68 Overlay, Sharon
37 Schwarze — City Treasurer Schwarze advised the Council needs to determine if anything will be put
38 in dedicated funds by February. The two items noted in the Council packet can be reserved in
39 dedicated funds in the Council so chooses.
40
41  Council Member Bohnen advised it would be good to get some grading done at Town Hall to get the
42 water further away from the building. A lot of work could be done for the reserved amount of
43 $15,000. He referred to the other noted dedication of $50,000 for old County Road 68. He stated
44  there are no needs for it that at this time so he is not supportive of designating those funds.
45
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City Treasurer Schwarze advised that §50,000 was received from the County for a future overlay on
that road. The issue is that if the City does not designate the funds now, it may not have it later. The
previous Council did choose to put these dollars in the general fund.

Council Member Huber stated steps and additional drainage for Town Hall at a cost of $15,000 is
almost as much as the previous work done at Town Hall. If the steps, grading and windows can be
taken care of he is in support. He also mentioned getting better lighting if the designated dollars
would allow for that.

10— It was-the-consensus-of the Council-to-eliminate-the-designation- of dellal%—fer Old-Ceunty-Road-63

11

and designate $15,000 for Town Hall repairs,

12

13 Council Member Fogelson moved to adopt Resolution No. 2013-05, as amended Council

14 Member Lobin seconded the motion. Meotion carrled unammously

(5 . o .

16  Charter Commission Discussion, Mayor Carr — M'ayo;rf Carr state.d the option of beih;g‘é Charter
17  City has been discussed. He stated he is unsure as to whether.or not the City should bécome a Charter
18 City but he would like the City to be in control of that. A draft resolution was distributed earlier in
19 the meeting. He reviewed the steps for establishing a Charter City and noted the Council can request
20 the establishment of a Charter. A maximum of $1,500 would be put in the budget to aid the

21 Commission but can only be used for certain things. He advised he beligves the City should pass the
22 resolution noting a district judge appoints members of the G()ll‘ll‘rllSSlOIl

24 It was the consensus of the Councll to 1nclude nine (9) members of the Charter Commission within
25  the resolution, :

26 :

27  Mayor Carr moved to adopt Reso].utlon No 2013 08 as amended. Council Member Lobin

28  seconded the motlon

29 o o

30 City Attomey V1v1an admsed that 1f adopted the resolutlon would be submitted to a judge with a

31 letter ouflining the process and a request-for the judge to initiate. He outlined the process noting the
32 statute is not clear on the progess of applying for the Commisison as it is left to the descretion of the
33 court. " ' )

34

35 Mayor Carr staled apphcants notlfy the City and the City makes recommendations to the judge for

36 appointments. - .

37 |

38 Motion carried unanimously.

39

40  OLD BUSINESS

41

42 Appointments for Brushing, Mowing and Tree Service, Council Member Huber — Council

43 Member Huber stated KEJ was added to road services at the January meeting. He did meet with KEJ
44 and received quotes, He would like to keep KEJ on those services as a secondary contractor with the
45  option to use at the discretion of the Road Commissioner.
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13
14
15
16
17
18
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Council Member Bohnen stated KEJ is already listed for those services. He did meet with KEJ to
make sure he has enough activity in Grant to keep him on the plowing services for many years, Mr,
Johnson does take another job in the summer and he would probably hire someone to do the mowing.
He asked for direction regarding the mowing.

Council Member Huber stated the Road Commissioner has the option to use KEJ for the mowing
services noting he hopes the City does not lose KEJ for the plowing services.

Member Fogelson did discuss the CUP review. Council Member Fogelson 1 is opposed to reviewing
CUP’s but they did look at finding a systematic approach.

Council Member Huber proposed the CUP’s get put into five (5) groups alphabetically, not to include
CUP’s issued or reviewed in the last four (4) years. One group would be started this year and then all
CUP’s would be reviewed within a five (5) year petiod. ‘With this systematlc approach; tio random
picking of CUP’s is done and it is the City’s responsibility'te _rewew CUP’s as the City issued them.

Council Member Fogelson stated he ig still epposed but he does agree if there is a process all of them

20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43

should be reviewed. He is in favor of the systemahc approach

Council Member Huber stated the fee of $100 evary ﬁve yea.rs isnot a b1g financial impact. The fee
takes care of all the costs associated with the review. _Any enforc_ement action that may have to be
taken would not interfere Wi-th.thé‘-‘continuing proéeﬁss.

City Attorney Vivian S’tated there WQ.;_I‘ _'d only be an enforcement issue if there is not compliance, If
there is no compliance, the: property owner would work with the City Planner on how to achieve

comopliance. He notcd he does mt see afh1gh hkehhood of the City ending up in litigation resulting
from CUP rcwews

Mayor Calr stated he had statted the process for health, safety and welfare issues that may be created
from a CUP. He does not feel that all of the CUP’s should be reviewed and as he went through the
list there werg six (6) he would. 111{6 reviewed. He stated he is fine with going through the list and
determining Wl’llChll_laVG health ,_safety and welfare issues and then grouping those.

Council Member Huber reminded everyone that he and Council Member Fogelson were assigned the
task of a systematic CUP teview. They did that and have brought back a proposed process. If a CUP
has no health, safety or.welfare issues then perhaps they should not have a CUP. It is the City’s job to
follow up on these as the City issued them based on special conditions.

Mayor Carr suggested the Council think about the proposed system and look at it again in March
unless they are ready to make a decision tonight.

10
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Council Member Bohnen stated he believes the complaint basis is the best way to proceed although
he appreciated the apolitical method brought forward. He would like to see some flexibility in the
five (5) year plan that was proposed.

Council Member Fogelson moved to continue with the complaint process relating to CUP
reviews. Council Member Bohnen seconded the motion. Motion failed with Council Member
Huber and Mayor Carr voting nay and Council Member Lobin abstaining.

o0 =~ O th B W R o=

9  Council Member Huber moved to adopt the systematic, alphabetical, five (5) year approach
10—relating to-CUR-reviews;-as-proposed-—Coeunecil- MemberT? I‘ogelson—seeﬂnded -the-motion

11

12 Council Member Huber withdrew the motion. The second was withdr‘awn also.

13

14 Council Member Huber moved to table CUP reviews to the March City Councﬂ meeting,
15  Council Member Lobin seconded the motion. Motlon carried unammously

16

17 DISCUSSION ITEMS
18

19 City Council Reporis:

20

21 Council Member Fogelson advised there is a meetlng at the Metropohtan Council that he will be

22 attending next Monday. . o :

23 : R

24 Council Member Huber advised the new Webs1te i up and running. It is still in the building stage but
25  the alpha site is almost complete [le will provide access to all of the Council Members for them to
26  go through it. The new:site will be teady to launch in a few weeks. The address could be changed to
27  a.mn.us but it may be mor¢ trouble than 1t 1s worth.

28 R e

29 Council Member Bohnen stated the new dust control pohcy has been well received. He encouraged
30 all rcsxdents to call hir: 01’ the C1ty if ‘they have any questions.

31

32 Councﬂ Member Huber stated he i8 worklng with two (2) residents regarding some issues they are

33 having with- Comcast ’

34

35  Council Member E‘({)Zlmen stated the City does need to keep up the shouldering work so utilities can go
36  in the right location, -+~

37 S

38 Staff Reports (any updates from Staft):

39

40  There were no updates from staff.

41

2

43

4 COMMUNITY CALENDAR FEBRUARY 6 THROUGH FEBRUARY 28, 2013:
45

11



COUNCIL MINUTES FEBRUARY 5, 2013

1 City Council Goal Setting Session, Tuesday, February 12, 2013, Town Hall, 7:00 p.m.
2
3  Mahtomedi Public Schools Board Meeting, Thursday, February 14, 2013, Mahtomedi District
4 Education Center, 7:00 p.m.
5
6  Stillwater Public Schools Board Meeting, Thursday, February 14, 2013, Stillwater City Hall,
7 715 pom.
8
9  Washington County Commissioners Meeting, Tuesdays, Washmgton County Government
10 Fpnfpr O-0)_a.m
11 ' ’
12 Planning Commission Meeting, Tuesday, February 19, 2013 Town Hall 7 00 p.m., 2013, Town
13 Hall, 7:00 p.m.
14
15 ADJOURN
17 There being no further business, Council Member Fogelson moved to adjourn at'10:10 p.m.
18 Council Member Bohnen seconded the motion. Motion éar:ﬁipd unanimously.
19 . S
21 These minutes were considered and approved at the regular Council Me_éting March 5, 2013,
- _ v _
23
24
26  Kim Points, City Clerk.~ * 5 “  Tom Carr, Mayor
28 L
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Washi*ﬁf'ton

County

TO: GRANT CITY

WASHINGTON COUNTY

TRANSPORTATION & PHYSICAL DEVELOPMENTJ:

11660 MYERON RD
STILLWATER, MN 55082

651-430-4342

Invoice Number: 74457
Account Number: 27164
Invoice Date: 01/31/13

Amount Remitted: | ¢
_ PO BOX 577
WILLERNIE MN 35000 Federal Tax Idr 41-6005919
Terms - Net 30

Please detach and return upper portion with payment,

Page: 1

Materials & Miscel[anaous
640274 01/30/13 Snow & Ice Control

Totaiof Materlals & Miscellaneous

167.36

I declare under the penalties of law that this account claim or
demand, is just and correet and no part of it has been paid.

Please make check payable o Washington County and mail to the

acdress above,

Totals include applicable sales tax.

Invoice Number: 74457
Invoice Date: 01/31/13

Account Number; 27164

Totms - Net 30

Invoice Total $6,646.90
Sales Tax $0.00
$6,646.90




¢ WASHINGTON COUNTY :
aS gton TRANSPORTATION & PHYSICAL DEVELOPMENT]|.

P 11660 MYERON RD
oA Ounty STILLWATER, MN 55082

651-430-4342

TO: GRANT CITY
PO BOX 577

Invoice Number: 74507

Account Number; 27164

Invoice Date: 02/07/13
Amount Remitted: | ¢

WILLERNIE MN 55090

Terms - Net 30
Please detach and return upper portion with payment.

Federal Tax Id: 41-6005919

Page:

Materiélé & Misceliéneous
649378 01/31/13 Snow & Ice Contro 11,34 27684
Total of Materials & Miscellaneous 278.84
r'"

1 declare under the penalties of law that this account elyim or \ ’ $276.84
demand, s just and corteet and no part of it has been paid. Invoice Total

Pleass make check payable to Washington County and mail to the e

address above,

Sales Tax $0.00

Totals include applicable sales tax.

Invoice Number; 74507 Account Number; 27164 $276.84

Invoice Date: 02/07/13 Terms - Net 30




WASHINGTON COUNTY
as gton TRANSPORTATION & FEYSICAL DEVELOPMEN
C 11660 MYERON RD
"’"‘W ST
Ounty ILLWATER, MN 55082 Invoice Numbet: T4665
651-430-4342 ]
Account Nnmber: 27164
Tovoice Date: 02/12/13
TO: GRANT CITY Amount Remitted: | g
PO-BOX 5":'7
WILLERNIE MN 55090 Federal Tax Id; 416005019

Terms - Net 30

Please detach and vetwrn upper portion with payment.

Page:

Materials & Miscellaneous

6495120211713 Show & Ice Control 62.36 2,999.59
Total of Materials & Miscellaneous 2,999.59
~
I declave under the penalties of law fhat this account claim or . ] $2,904.59
demand, is just and cortect and no part of it has been paid. Invoice Total
Please make cheek payable to Washmgtou County and mail (o the
adldress above, :
Sales Tax $0.00
+  Totals mclude applicable sales tax.
lnvoice Number: 74665 Account Number; 27164 $2,099.59
Tovwrmina Tynkas Y1211 Manean Kl B0 .




WASHINGTON COUNTY
aS gton TRANSPORTATION & PHYSICAL DEVELOPMENT,
C Ount 11660 MYBERON RD
Y STILLWATER, MN 55082 Invoice Number; 74680
651-430-4342 '
Account Number: 27164
Invoice Date: 02/13/13
TO: GRANT CITY Amount Remitted:; | 3
PO BOX 577
WILLERNIE MN 55090 . Federal Tax 1d: 41-6005919
Terms - Net 30 Page: 1

Please detach and return upper poriion with payment,

Invoice Date: 02/13/13 Terms - Net 30

Materials & Miscellaneous . ,
649593 02/13/13 Snow & Ice Control 33.47 1,695.84
Total of Materlals & Miscellaneous 1,595,84
I declate under the penalties of law that this account claim or e g $1,595.84
demand, is just and correct and no part of it has been paid, Invoice Total
Pleast make check payable to Washivgton County and mail to the
address above,
Sales Tax $0.00
Totals include applicable salos tax.
Invoice Number: 74680 Account Number: 27164 $1.595.84




KEJ Enterprises I nvoice
Ken Johnson Date Invoice #
611 Florence Avenue
Mahtomedi, MN 55115 22212013 378
Bill To
City of Grant
PO Box 577
Willernie, Minn 55090
P.O. No. Terms Project
Quantity Description Rate Amount
9.5 | Plow streets with largs truck 1/27 95.00 902.50
9 | Plow streets with small truck 1/27 85:00 765.00
8{plow pick-up 1727 60.00 480.00
7| Sand streets 1/28 75.00 525.00
11 | Sand streets 1/29 75.00 825.00
8.5 | Sand streets 1730 75.00 637.50
7.5 | Plow streets with large truck  2/2 95.00 712,50
6 [ Plow streets with small fruck  2/2 85.00 510.00
11| Sand streets 243 75.00 825.00
9| Plow streets with large truck  2/4 95.00 855.00
6 | Plow streets with small truck  2/4 85.00 510.00
3 | plow pick-up 2/4 60.00 180.00
6 | Plow streets with large truck  2/5 95.00 570.00
6 | Plow streets with small truck 2/5 85.00 510.00
5 | plow pick-up 2/3 60.00 300.00
7.5 | Plow streets with large truck  2/6 95.00 712.50
9.5 | Plow strects with small track  2/6 85.00 807.50
4 | plow pick-up 60.00 240.00
7.5 | Plow streets with large truck  2/10 95.00 712.50
12 | Plow streets with small track ~ 2/10 85.00 1,020.00
12,5 | Plow streets with large truck 2711 95.00 1,187.50
O | Plow streets with small truck  2/11 55.00 495.00
4 | Sand streets 2/13 75.00 300.00
9.5 | Plow streets with large truck.  2/14 95.00 902.50
14| Plow streets with small truck  2/14 §5.00 1,190.00
4 | plow pick-up 2/14 60.00 240.00
10| Sand streets  2/21 75.00 750.00
12 | Plow streets with large truck  2/22 95.00 1,140.00
18 | Plow streets with small truck  2/22 85.00 1,530.00
3 | plow pick-up G.00 0.00
3.5 | Sand streets 2123 75.00 262.50
Total $20,597.50




Proposal
Date Feb. 26, 2013

To:
City of Grant

From;
Dennis Heuer

9135 64 St, 1N,
Stillwater, Mn 55082

We are pleased to submit this proposal to maintain and mow city
hall/picnic area/ball field. Please see the following description of

services;

Mow and weed removal of the City Hall/ Picnic Area/Ballfield area.
Level and drag the ball field infield per city instructions. Pick up

garbage on city property.
$90.00 per time when needed

kc;c\_re{ c'imd drag ballfield infield between mowing to insure playable /safe
ield.

$33.00 per time when needed

Pre season infield prep will occur as soon as ground is dryenough to
begin,

Sincerely

Dennis Heuer
651-587-5895



March 5, 2019




Grant Council Meeting
What we will cover today....

* Pavement Management
* Pavement Condition Index

* County Performance Measure - Average PCI

|
* Visual mxw_,:b_mm of PCI

* Minimum PCI - Red, #m__oé & Green Zones
* Trending Issues
» 2013, 2014 & 2015 List of Projects
« Funding Summary

* Questions

Washington

== County




Pavemen

e Proce:

— Of planning
. Bmﬁim:m:om
air of a network of roadways
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timize pavement conditions over the

ire network.
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Pavement Management

« How does Washington County do this?
— “Measure” each|road, every 3 years

— Provide a score|for each road

» Pavement Condition Index (PCI)

. mO%_m 1-100

— Use estimates during non-measure years
— Performance Measurement tied to

pavement performance

« Report to the County Board every <m@¢mm?.bm8=
== County




Pavement Oosn_;_oz Index (PCI)
Performance gmma:_.m_‘:m:ﬁ

Measure Goals are:
+ An Average System PCIl of 72
» A System minimum PCI of 40
« Use PCI to create a cost effective

System Average PCI

30
79
78
77
76
75
74
73
72 vt~ I O | W T - G AN ~ T ST S - N I e - - - \Vin PCI 72
71 —

70 Washington
2006 2007 2008 2009 2010 2011 )I\OOAEHMN
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vm<m%m3 Condition Index (PCl)
'here are we headed?

An Average System PCI of 72
«  Average System PClis 75
» This is trending downward.
«  With current invesiment, expect at 72

by 2016 )

80

78

76

74

72

70

68 | _
2006 | 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016

PO e Linear (PC) Washington
== (County




Pavement Condition Index (PCI)

Minimum PCI

- 40

PCI by Centerline Mile

41-50

) 51-60 61-70 71

System minimum PCI of 40

25 miles below 40

Future Trends .

Will always have bad roads

Limited Funding, unlimited
wants/needs.

Downward Trend in PCI
« Costs rising

Condition of worst roads
noticed

Complaints continue
Expectations are not met

mﬁuoﬂbw\%

Source: Washington County Public



Why don’t you just pave the
red zone roads first?

Worst First

| Costtogetto GREEN _

Right Road at the Right Time:
Condition, cost, ADT, Region, System Continuity
' Washington

== County

I
|
|




2013 Transportation Capital
Pavement Preservation

Project. -

2013 |
CR4A — County |Line to TH 61 $720,000| 35
CSAH 13 — CSAH 20 to Hargis Pkwy $420,000 | 44
CSAH 7 — County Line to lrish Ave $1,020,000 46
CSAH 7 — Irish Ave to CSAH 15 $986,000 58
CSAH 14 — CSAH 15 to Railroad $496,000 82
Trails/Engineering/Crack Seal/Chip Seai/Contingency $542.,300

Total 2013 $4,184,300

-’ Washington

== County



2013 Transportation Capital
Pavement Preservation

- Project

2014
CSAH 21 — 80t Street to 46t Street $1,190,000 | 35
CSAH 21 - CSAH 18 to Hudson Road South $1,105,000 39
CR 78 — CSAH 21 to TH 95 $1,020,000 | 42
CSAH 10 - 600" E of CSAH 13 to CSAH 15 3$544,000 | 62
Trails/Engineering/Crack Seal/Chip Seal/Contingency $325,000

Total 2014 $4,184,000
2015
CSAH 9 — 1 mile N of[TH 96 to CSAH 7 $1,074,400 [ 28
CSAH21-TH10to CR 78 $1,054,000 | 49
CSAH 21 — CR 78 to 80t Street $1,054,000 | 35
CSAH 10 — CSAH 15 tg CSAH 21 $510,400 | 79
Trails/Engineering/Crack Seal/Chip Seal/Contingency $490,000

Total 2015 $4,182,800

13
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WSB

& dssociates, Ine.

Infrastructure » Engineering m Planning m Construction 701 Xenia Avenue South
Suite 300
Minneapolis, MN 55416
Tel: 763-541-4800
Fax: 763-541-1700

Memorandum

To:

Honorable Mayor and City Council, City of Grant
Kim Points, Administrator/Clerk, City of Grant

From: Phil Olson, PE, City Engineer
WSEB & Associates, Inc,

Date: February 26, 2013

Re: March Staff Report - Engineering

A. Agenda Items

MS4 SWPPP Public Hearing: As part of the Municipal Separate Storm Sewer

System (MS4) permit, the Minnesota Pollution Control Agency (MPCA) requires-the

ii.

City to hold an annual public hearing to review the permit status. Staff will present
background and update information at the Council meeting prior to opening the
public hearing,

Staff Report/Council Update:

a.

c.

Siren Coverage Map: Barr Engineering is currently working on a siren
coverage map. The map will show potential locations for future sirens to
provide the entire city with coverage. The map will be completed by the April
Council meeting,

Emergency Preparedness Grant: The emergency preparedness grant
applications for new sirens will be made available to cities within the next few
months. The timing will allow the City to finalize the siren coverage map so
it can be included in the grant application submittal. 1 will update Council
again when we are able to apply for a grant.

Oak Park Heights Well Head Protection Plan (WHPP) Review: We have
reviewed the WHPP for Oak Park Heights and have no comments on behalf of
Grant, A letter has been mailed to Qak Park Heights letting them know that
the City has no comments. The letter is also attached.,

Mahtomedi Elementary School Landscape Escrow: The school disirict has
requested a refund for the landscaping escrow. A final landscape inspection
of the entire site is required prior to refunding the escrow.

Seal Coating Project: Tam working on a multiple year seal coat plan. The
plan should be ready for review in April.

If you have any questions, please contact me at 763-512-5245.

C:\sers\ Kt dppiaio\ ocul MicresofiHindows\Teriparary Internel Fites\Content Outlaok|3VEIISLOMareh Skeff Report - Engineerg.doc



& Associates, ne.  SGINGEING - planning - envirommental - construction 701 Xenia Avenue South
Suite 300
Minneapolis, MN 55416

Tel: 763-541-4800
Fax; 763-541-1700

February 25, 2013

MR o Tahaean
VI TR OTI IS OTT

City Administrator

City of Oak Park Heights
14168 Oak Park Blvd. N.
Box 2007

Oak park Heights, MN 55082

Re:  Opportunity for Review and Comment
QOak Park Heights, MN - Well Head Protection Plan — Part 1

Dear Mr. Johnson:

On behalf of the City of Grant, we have reviewed the above referenced document and no
exceptions are taken. We have noted that portions of the City of Grant are located in Oak Park
Heights’ Drinking Water Supply Management Area (DWSMA).

Sincerely,
WSB & Associates, Inc.

BI Bonin, PG
Engineering Geologist

%

8t. Cloud * Minneapolis * §t. Paul
Equal Opportunlly Employer
wsheng.com

CiUserstKim\AppData\Localiblerosolt\WindowsiTemporary Internet Files\Contem Oullovk3VZ3ISLOReview of Onk Park Ieigits WIIPP Parr
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MEMORANDUM
To: Mayor and Grant City Council Date: February 26, 2013
CC: Kim Points, City Clerk RE: Staff Report

Nick Vivian, City Attorney

From: Jennifer Haskamp, City Planner

Staff Report

Fee Schedufe — Pre Application Meeting Flat Fee
A couple of weeks ago staff was contacted by the owner of Indian Hills golf course to discuss the potential for a

future subdivision. The early discussions revealed that the owner was not quite ready fo make a formal applicafion,
but had some questions for staff related specifically to the property and the ordinance, which would help in his
decision making for moving forward. In response, staff has proposed the addition of a Pre-application meeting to the
fee schedule in an effort to better accommodate these requests in the future. The proposed pre-application meeting
fee covers a short meeting, travel time, and preliminary due diligence.

Kelley Lot Line Rearrangement - COC

At the regular January city council meeting, the Kelley Lot Line Rearrangement application was before you and was
unanimously approved. Included within the conditions of the lot line rearrangement was the requirement that a
Certificate of Compliance (COC} be obtained for the home occupation and associated storage. Staff received the
application shortly after the council meeting, and issued the COC to the applicant. Additionally, there was some
discussion with respect to the additional density unit credit associated with the subject property. Since the meeting,
staff has received a written confirmation of which property should receive the density unit credit, and has placed it in
the property address file.

Other
»  Council Goal Setting Session — staff discussed with the Administrator/Clerk the outcome of the goal setting
session. Staff understands that there is desire to make some small ordinance updatesfrevisions. Staff will
be looking for further direction from the Council, as well as any proposed schedule related fo the changes.
»  Staff has been in contact with the owners at the [ndian Hills Golf Course and they have informed me that
they are likely to make an application under the ‘other land uses' to begin the process for a subdivision.
Staff will keep you informed if an application is received.

waAL Swansonhaskamp.oem



ECKBERG LAMMERS
MEMORANDUM

To: Honorable Mayor and City Council Members

FROM: Nicholas J. Vivian, Gty Attorney

DATE: February 26, 2013

RE: Staff Report for March City Council Meeting

Please be advised our office is presently working on the following matters on behalf of the City
of Grant:

Charter Commission

The City Council’s Resolution Petitioning the Court for the Appointment of a Charter

Commission was submitted to Chief Judge Jobn Hoffman, A copy of the letter to Judge
Hoffman is attached for your review,

Harmony Horse Farm

A letter has been drafted to the owner of Harmony Horse Farm advising the owner of the zoning
violations and the requirement vacate the buildings which are not incompliance with the State

Building Code. If no response is received, formal legal action be taken against the owner to
encourage compliance with the City’s Code.

Citizen Complaints

Responses to three citizen complaints were drafted and forwarded to the complainants.

Please call with any comments or questions,



_ECKBERG: .gom

LAMMERS!’A}\ COFY

ATTORNEYS AT LAW Stittwater Qffice:

Writer's Dlrect Dinl: (651) 379.3080 1809 Northwestarn Avenye
Writer's Emall: nvivian@eckberglammers.com Stiliwater, Minnesata 55082
(651) 430.2878

Fax (681} 4392023

February 14, 2013 Hudson Office:
430 Second Street

Hudson, Wisconsin 54018

VIA EMAIL AND U.S, MAIL (71573863733
Fax (715) 386-6456

The Honorable John C, Heffman

Chief District Court Judge for the 10 Judicia) District www.eckberglammers.com

14949 - 62nd Street North
Stillwater, Minnesota 55082

Re:  Court Appointment of Charter Commission in Accordance with Minn. Stat. §416.05

Dear Judge Hoffman:

This law firm serves as the City Attorney for the City of Grant, [ write to you in your capacity as Chief
Fudge for the 10" Judicial District of the State of Minnesota, In accordance with Minn. Stat. §410.05,
the City of Grant recently adopted a Resolution Petitioning the Court for the appointment of a Charter
Commission. Upon receiving such a resolution, the Chief Judge of the District Court has a mandatory
obligation to appoint a Charter Commission. This letter is intended to (1) familiarize the Court with the
City of Grant, (2) discuss the process for the initial appointment of a Charter Commission, and (3)
outline the specific findings and requests contained within the Grant City Council’s Resolution.

The City of Grani (the “City”) is a small rural Washington County community located north of Highway
36 between the City of Stillwater and the City of Mahtomedi. The City of Grant is presently a statutory
city existing under the laws of the State of Minnesota and has a population of approximately 4,000
people. Until 1996, it was a township. In 1996, the City incorporated, During the 2012 election cycle,
residents of the City began discussing the possibility of moving from a statutory form of government to
the home rule charter form of government.

The home rule charter form of government presents many potential opportunities for the City of Grant,
For example, if approved by the electorate, this form of government may serve to involve residents in the
development of a city charter and may provide the City with greater flexibility to make changes to its
charter to better address the needs and concerns of its residents. The home rule charter form of
government may allow the city charter to address many issues that are not presently regulated by State
law or the City’s Code of Ordinances. Finally, it may allow the City to operate more efficiently and with
greater response to the needs of the residents of the City of Grant.

There are also a number of challenges presented by the home rule charter form of government including
the difficulty and cost of drafting a comprehensive charter which addresses all of the issues facing the
City and which can gain the approval of the City’s electorate.

ECKBEERG, LAMMERS, BRIGGS, WOLFF & VIERLING, PLLP
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Honorable John C. Hoffman
February 14, 2013

Given resident interest, the Grant City Council felt it important to support the effort and directly petition
the Court for appointment of a Charter Commission. On February 8, 2013, by a unanimous 5-0 vote, the
City Council adopted Resolution No. 2013-08 petitioning the Court for the appointment of a Charter
Commission in accordance with Minn. Stat, §410.05 (the “Statute”). Subdivision § of the Statute
provides:

“When the district court of the judicial district in which a city is sitvated, deems it for
the best interest of the city so fo do, the court, acting through its chief judge, may
appoint a charter commission to frame and amend a charter, Upon presentation of a
petition requesting such action, signed by at least ten percent of the number of voters
of the city, as shown by the retums of the last regular city election, or upon
resolution of the governing body of the city requesting such action, the court
shall appoint a charter commission.” Emphasis Added.

The Statute further states; “{t}he commission shall be composed of notless than-seven-nor-mere-than-1-5

members, each of whom shall be a qualified voter of the city, The size of the commission shall be
determined within the above limits by the court, except that where the commission is appointed pursuant
to a petition of the voters or resolution of the govemning body of the city, the size of the commission shall
be as specified in such petition or resolution.” The Council Resolution seeks the creation of a nine (9)
member Charter Comsmission.

Subdivision 3 of the Statute indicates that the city council requesting the appointment of a charter
commission may submit to the court the names of eligible nominees which the District Court may
consider in making appointments to the charter commission. The Council Resolution recommends the
following eligible nominees for the Court's consideration in appointing the Charter Commission: Mayor
Tom Carr, Council Member Steve Bohnen, Council Member Scott Fogelson, Council Member Jeff
Huber, and Council Member Tina Lobin, In addition to the five current City Council members, the
Court will be required to appoint four additional merbers. The City stands ready and willing to assist
the Court with a recommendation for the additional four members to the Charter Commission. Provided
the Comt is interested in receiving the additional recommendation from the City, names will be
forwarded to the Courl for its consideration.

Subdivision 2°of the Statute provides that appointments shall be made by Order filed with the Court
Administrator of the District Court. An appointee who neglects to file with the Court Administrator a
written acceptance and oath of office within 30 days of the appointment, shall be deemed to have
declined the appointment and the place shall be filled as though the appointee had resigned.

For the Court’s convenience, [ have attached both a copy of the Statute and Chapter 4 of the League of
Minnesota Cities Handbook entitled, “The Home Rule Charter City.” Aside from these materials, it does
not appear that any cases have addressed the specific procedure for the appointment of a Charter
Commission under the Statute, My reading of the Statute indicates that the Court has the discretion to
appoint members to the Charter Commission in any manner it sees fit.



Honorable Jobhn C. Hoffman
February 14, 2013

In addition to the initial appointment of members, the District Court retains the authority to remove
members and appoint members when vacancies arise. By law, only the Charter Commission itself and
the City’'s electorate have the authority to dissolve the Charter Comnmission.

Finally, the Charter Commission is required {o submit to the Chief Judge of the District Court, on or

—mmmmlmmmmlmmmwmmmmmmmm—
preceding calendar year.

After you have had the opportunity to review the Council Resolution, the Statute and the League
Handbook, if you have any questions or require any additional information, please contact me. 1 would
be happy to meet with you to discuss this process. Additionally, if you would like the City’s
recommendations regarding the appointment of the additional four members, please advise and I'will put
together a list of qualified individuals for the Court’s consideration,

I appreciate your review of this matter and Iook forward to working with you on the appointment of the
City of Grant’s Charter Commission.

Sincerely

/ -
Nicholas ¥, Vivian
Grant City Attorney

Enclosures

ce;  City of Grant



RESOLUTION NO. 2013-08

RESOLUTION PETITIONING DISTRICT COURT
FOR APPOINTMENTMENT OF A CHARTER COMMISSION
IN ACCORDANCE WITH MINN. STAT. §410.05, SUBD. 1.

WHEREAS, the City of Grant is a statutory city; and

WHEREAS, in 2012 residents of the City of Grant discussed with the Grant City
Council the possibility of the City moving toward a charter form of government; and

WHEREAS, the residents identified a number of potential advantages in converting from
a statutory city to a home rule charter; and

WHEREAS, the charter form of government may serve to involve residents in the
development of the a city charter; and

WHEREAS, the charter form of government may provide the City with preater

flexibility to make changes to its charter to better address the needs and concermns of the residents
of the City of Grant; and

WHEREAS, the charter form of government may allow the city charter to address many
issues that are not presently regulated by State law or the City’s Code of Ordinances; and

WHEREAS, the charter form of government may allow the City to operate more
efficiently and with greater response to the needs of the residents of the City of Grant; and

WHEREAS, the Grant City Council has discussed the opportunities presented by the
appointment of a Charter Commission for the purpose of determining whether a charter should
be presented to the residents of the City of Grant for approval; and

WHEREAS, the Grant City Council desires to have a charter commission appointed by
the District Court; and

WHEREAS, in accordance with Minn. Stat. §410.05, subd. 1., “When the district court
of the judicial district in which a city is situated, deems it for the best interest of the city so to do,
the court, acting through its chief judge, may appoint a charter commission to frame and amend a
charter;” and

WHEREAS, upon resolution of the governing body of the city requesting such action,
“the Court shall appoint a charter commission;” and

WHEREAS, the commission shall be composed of not less than seven members, and not
more than fifteen members, each of whom a qualified voter of the City.



NOW, THEREFORE, BE IT RESOLVED by the City Council of Grant, Minnesota as
follows:

1. The Grant City Council deems it in the best interest of the City to petition the District
Court for the appointment of a Charter Cornmission.

2. In accordance with Minn. Stat. §410.05, subd. 1., the Grant City Council hereby petitions
the District Court for the Tenth Judicial District of the State of Minnesota to appoint a
Charter Commission to frame a charter for the City of Grant.

3. The Charter Commission shall consist of nine members.

4. In accordance with Minn. Stat. §410.05, subd. 3, the Grant City Council submits the
names of the following eligible nominees for the Court’s consideration in appointing the
Charter Commission: Mayor Tom Carr, Council member Steve Bohnen, Council
member Scott Fogelson, Council member Jeff Huber, Council member Tina Lobin,

Passed and Adopted by the Council on this 5th day of February, 2013,

CITY OF GRANT:

A
E/’:W‘\

By: Tom Carr
Tts: Mayor

ATTEST:

M ok

By:  Kifm Points
Its: Administrator/Clerk
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2012 Minnesota Statutes

410.05 CHARTER COMMISSION.

Subdivision 1. Appointment. When the district court of the judicial district in which a city is situated,
deems it for the best interest of the city so to do, the court, acting through its chief judge, may appoint a
charter commission to frame and amend a charter, Upon presentation of a petition requesting such action,
stgned by at least ten percent of the number of voters of the city, as shown by the returns of the last regular
city election, or upon resclution of the governing body of the city requesting such action, the court shail
appoint a charter commission. The commission shall be composed of not less than seven nor more than 15
members-each-of whomr-shall-be-a-qualified-voterof thecity Thesize of thecommisstonshattbe
determined within the above limits by the court, except that where the commission is appointed pursuant to a
petition of the voters or resolution of the governing body of the city, the size of the commission shall be as
specified in such petition or resolution. Any city may by charter provision fix the size of the charter
commission at a figure which shall not be less than seven nor more than 15 members, and such charter
provision shall prevail over any inconsistent provisions of this subdivision, Except as otherwise provided in
the charter, no person shall be disqualified from serving on a charter commission by reason of holding any
ather elective or appointive office other than judicial. The charter may provide that members of the
governing body of the city cannot serve on the charter commission.

Subd, 2. Commission members; terms, vacancies, Charter commission members shall hold office for

the-term-of-four-years,-and-until-their-su ceessors-are-appointed-and-qualify;except thatof members initiully
appointed after July 1, 1967, eight shall be appointed for two-year terms and seven for four-year terms.
Vacancies in the commission shall be filled by appointment of the chief judge for the unexpired terms, Upon
the expiration of each term, the chief judge shall appoint new commission members, If the chief judge fails
to appoint new commission members within 30 days then thereafter the governing body of the city shall,
appoint new commission members, unless within the 30-day period the chief judge indicates in writing to the
governing body an intention to appoint new members, in which case the chief judge shall have an additional
60 days within which to make the appointment. Appointments shall be made by order filed with the court
administrator of the district court. An appointee who neglects to file with the court administrator within 30
days a written acceptance and oath of office shall be deemed to have declined the appointment and the place
shall be filled as though the appointee had resigned. The chatter commission, within 30 days after the initial
appointment of the commission, shafl make rules, including quorum requirements, with reference to its
operations and procedures. The commission shall submit to the chief judge of the district court, on or before
December 31 of each year, an annual report outlining its activities and accomplishments for the preceding
calendar year. The commission shall forward a copy of the report to the clerk of the city. Any member may
be removed at any time from office, by written order of the district court, the reason for such removal being
stated in the order. When any member has failed to peclform the duties of office and has failed to attend four
consecutive meetings without being excused by the commission, the secretary of the charter commission
shall file a certificate with the court setting forth those facts and the district court shall thereupon make its
order of removal and the chief judge shall fill the vacancy created thereby.

Subd. 3. Commission appointments; nominees, A city council, a charter commission, or the petitioners
requesting the appointment of a charter commission may submit to the court the names of eligible nominees
which the district court may consider in making appointments to the charter commission.

Subd. 4, Commission meetings. The charter commission shall meet at least once during each calendar
year, and upon presentation of a petition signed by at least ten percent of the number of voters of the
municipality, as shown by the returns of the last annual municipal election, or upon resolution approved by a
maujority of the governing body of the city requesting the commission to convene, the commission shall meet
to consider the proposals set forth in such petition or resolution,

Subd. 5. Discharge, () A charter commission in a statutory city may be discharged as follows:

https:/fwww.revisor.mn.gov/siatutes/?d=410,05 2/1472013
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(1) if the charter commission of a statutory city determines that a charter is not necessary or desirable,
the commission may be discharged by a vote of three-fourths of its members; or

(2) if a petition signed by registered voters equal in number to at least five percent of the registered
voters in the eity requesting a referendum to discharge the charter commission is filed with the city clerk, an
election must be held on the issue at a general election or a special election pursuant to section 203.10. fa
majority of the votes ¢ast support the referendum, the charter commission shatl be discharged.

(b) Another cormmission may not be formed sooner than one year from the date of discharge.

History: (1269 RLs 749, 1909¢ 423, 1913¢ 53551, 1949¢ 21051, 195930555, 1961 ¢ 608 5 1;
Exi967¢ 3351, 197 c 2085 1-3; 1973 ¢ 123 art 587, 1976 ¢ 445 20; 1979 ¢ 3305 3 1986 ¢ 444,

— ISplO08Ge ot 82087 e 515 ) 2004 0 JOT 5 [ 2. 2008 6 321 ¢ 6

https:/fwww.revisor.mn. gov/statutes/?1d=410.05 211412013



PART I
FORM AND STRUCTURE OF THE MINNESOTA CITY

CHAPTER 4. THE HOME RULE CHARTER CITY
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Chapter 4
The home rule charter city

Minnesota has two basic types of cities: statutory cities, those operating under the
statutory city code; and home rule charter cities, those operating under a local charter.
This chapter examines the organization and general powers of a home rule charter city,

Minn, Const. art. XIL, § 4.
Minn. Siat. Ch 410,

8eo Purt Vit~ Conflicrs with
staig lewy,

. Home rule in Minnesota

The Minnesota Constitution permits the Legislature to establish home rule charter cities,
counties, and other units of local government, State statutes enacted under this
constitutional authority authorize cities to adopt home rule charters. Any city may adopt
a home rule charter. Of the 834 cities in the state, 107 are currently operating under a
voter-approved home rule charter,

Home rule charter cities can exercise any powers in their locally adopted charters as
long as they do not conflict with state laws. Conversely, charter provisions can
specifically restrict the powers of a city. As a result, voters in home rule cities have

Minn, Biat. Ch 412,

See Port 1H ~ The churier
COMMIsSion.

Mmn, Sm( § 440 33,
Minn. Stat Ch 412,

more control over their city's powers.

A. Distinction between home rule charter and
statutory cities

The major difference between home rule cities and statutory cities in Minnesota is the
kind of enabling legislation from which they gain their authority. Statutory cities derive
their powers from Chapter 412 of Minnesota Statutes, commaonly known as the statutory
city code (“city code™). Home rule citles obtain their powers from a home rule charter.
The distinction between home rule cities and statutory cities is one of organization and
pawers, not differences in population, size, location, or other physical features.

Despite this distinction, home rule charter cities are often interested in the statutory city
code. For example, & charter commission will often review Chapter 412 when drafling
amendments to the charter. In addition, when a charter is silent on a matter addressed in
the statutory city code (or other general law), the home rule charter city can generally
use that statutory authority as well,

Statutory cities are sometimes interested in home rule charters themselves, This may
occur when problerms arise that cannot be soived under the statutory city code. When a
statutory city finds itself in such a sltuation, it can efther request that the Legislature
change the city code (or adopt a special law for that specific ¢ity), or it can become a
home rule city with a charter provision that provides the necessary authority.

HANDBROOK FOR MINNESOTA Criies 4.3
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Mino. Stal. § 410.16.

. The home rule charter

Home rule charters are, in effect, local constitutions. State laws give cities a wide range
of discretion to draft charters that will meet the specific needs of the community,

A. Forms of city organization

The charter may provide for any form of municipal government that is consistent with

Hendbook, Cepter - StRfE |aws that apply uniformly o all Gifies in Minnesota, FHome rule charter Gities in

Minnesota have operated under the following four forms of city government. An
individual charter may, however, alter some of these features.

1. Weak mayor-council

The weak mayor-council plan Is the most predominant form of city organization and is
used by 74* of the 107 home rule charter cities. Under this plan, administrative and
legisiative authority is the council’s ultimate responsibility, The powers of the mayor
are penerally no grester (or less) than those of any other member of the council. No
Individual councilmember holds any specific administrative powers.

2.  Strong mayeor-council

The sirong tmayor-council plan is not very common in Minnesota. This plan is used by
only three* home rule charter cities: St, Paul, Duluth, and St. Cloud. Under this plan, the
mayor is responsible to the council for the operation of all administrative agencies.
Under the usual strong mayor-council plan, the mayor can generally appoint and remove
subordinates, is not a councilmember but can veto council legislation, and prepares and
administers a budget that is subiect to counci! approval. The chief functions of the
council are to legislate and set policies,

*Northfield is sometimes classified as a strong mayor-council city. While its mayor is
provided some additional authority under the Northfleld City Charter, Northfield does
not operate under the typical strong mayor-council form of city govemment.

3. Council-manager

Under the council-manager form of government, the council has policy-making and
legislative authority, but the administration is the responsibility of an appointed
manager who answers directly to the council. Thirty Minnesota home rule cities use the
council-manager plan.
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4. Commission

Under the commission form of government, each elected councilmember is responsible
for a particular administrative department. So, in addition to having duties as a
legislative official, the councilmember is also a depariment head. The commission form
has never been very popular, Over the years, it was used by only a few home ruls cities,
Teday, ne Minnesota city is operating under 2 commission.

LMC Charter Assistance
Program.

See Part IV-C ~ Amendments,

B-—Advantages-of-a-home-rule-charter

The home rule charter type of city government has advantages and disadvantagas. Soma
of the advantages of home rule include;

«  One of the principle virtues of the home rule charter js that it allows each city to
tailor its charter to its own individual needs and desires (cities are encouraged to
contact {he Leagne of Minnesota Cities Charler Assistance Program for model and
sample charters, research memos, and advice that will assist in drafting, amending,
or adopting a charter). City residents draft, adopt, and amend the city’s charter,

s A home rule city, unlike a statutory city, has the power to make changes to fit its

Handbook, Chapier 1.

Ses Pont V1 Charter subjects
and provisions.

pwn_nesds by amending its charter. These changes can oceur locally, rather than

waiting (and hoping) for a new law to be passed when the Legislature is in session,

» The home rule process educates the voters of the city. Some work on charter
commissions, while others will learn about the charter and any amendments when
they vote on praposed changes.

* A city charter may cover many functions and procedures, or it may be very similar
to the statutory form of city government,

v I general state laws are silent on a specific subject, Jocal citizens may address them
in their city’s charter.

« A charter may provide for initiative and referendum, recall, and election of
councilmernbers by wards.

» City charters sometimes include limitations that are more stringent than those in the
genoral state laws. For example, a few home rule charters contain tax and debt
limitations.

* The cost of government under a city charter need not be greater or less than the cost
of the statutory city form of government.

HANDBOOK FOR MINNESOTA CITIES 4.5

‘This clmpter lost revised /172013



Navonal Civic Leagug Model
City Charter, Eighth Edition
(2003).

C. Disadvantages of a home rule charter

A homa rule charter also has its disadvantages, Some of these can Include:

L ]

While the cost of preparing a home rule charter should be relatively minor, the
smaller the community, the larger the cost in proportion to population.

Poor charter drafting can be a problem. A charter ¢ity can minimize these concerns
by relying on model charters and consulting competent professional advice.

Theprocess for amending a cliarier 15 of1en {ime-consuming and cumbersome.

Charter amendments can be difficult to pass (particularly when the subject matter is
controversial). Sometimes, city advocates will go directly to the Legislature for a
solution, in order to bypass local opposition or to avoid dividing the community.
This tends to defeat the original purpose of home rule: local control.

If the city charter provides for special elections, election expenses may be averly
burdensome to city budgets.

Anyone looking for the applicable law relating to a home rule charter city must
consulf not only the state statutes, but the particular home rule charter. Only a few

collections-of the-home-rule-charters-exist-An-up-to-date-copy-of a-eity-charter-is-of
utmost importance to ensure the advice is accurate,

The experiences of other cities may be of little help to a home rule charter city. For
example, when the Supreme Court or the attorney general gives a ruling that
concems a statutory city, that opinion will, in most instances, be equally applicable
to all other statutory cities in the state. Rulings affecting a home rule charter may,
however, only be relevant to those cities that have very simmilar charter provisions.

The procedure for abandoning the charter form of city government may be similarly
complicated,

D. Essentials of a good home rule charter

Effective charters maximize the advantages while minimizing the potential
disadvantages, In addition, a good home rule charter will also address the following:

The most essential element of a good charter is a comprehensive grant of power
that atlows the city to exercise all powers legally available under state law and the
state constifution. Because cities are organized to promote the welfare of the people,
and city residents are in control through their elected representatives and charter
commission members, citizens should not be afraid of entrusting their city
government with a wide range of powers. If the cilizens feel it necessary, the charter
can include initiative, referendum, and possibly recall provisions as additional
checks to prevent the abuse of power.

Simplicity and brevity are also essential 1o 4 good charter, Provisions should be
simple and clear, avolding the possibility of more than one interpretation, A charter
shouid also be brief enough to be read in a reasonable amount of time,
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LMC information memo, City
Administmien: Clerk,
Administrator, Manager.

Because of the difficulty in amending and abandoning a home rule charter, the
charter should only dea) with governance fundamentals and give the city council the
authority to provide more detalled regulations through city erdinances.

A good city charter provides for 8 workable, responsive governmental organization.
Its design should eliminate unnecessary “red tape™ and makes city govemment more
offective by reducing the number of working parts.

Whenever possible, the charter should centralize responsibility for administration in
ane person; & chief administrative officer. This encourages and rewards expertise

and efficiency in the administration of the city.

A charter should emphasize representative democracy, A city should limit the
number of elective offices 50 voters will be able to intelligently cast their ballots.
The charter should never ask voters to elect non-policy-making administrative
officers, The city should have only a single body elected by voters to legislate and
determine policles for the city. This single legisiative body, the city council, should
be composed of between five and nine members. Councilmember terms should be
long encugh (up to four years) to gain experience. State law mandates that most
council terms be four years, although a two-year mayoral term is allowed.,

All advisery boards should repart directly to the city council.

Minn. Stat § 410.05, subd, |

Mionesota Districl Courts,

Mian S, § 41005, suled 5,

See Section (H-1— Dissolutron.

lll. The charter commission

A. Creation

Every home rule charter begins with the appointment of a charter commission by the
state district court. There are three ways a city’s charter commission may be created:

First, the chief judge of the district court in which the city lies may appoint a charter
cornmission if it is deemed to be in the best interest of the city. The court will
probably not do this without local interest in the matter.

Second, the court must make the appolntment if it receives a petition signed by
voters who congtitute at least 10 percent of the number of voters who voied at the
last city election, Smaller cities may find it easier to get the necessary number of
signatures.

Third, the city council may, by resolution, request the district court appoint a charter
commission.

Once appointed, a charter comimission becomes & continuing body. Its membership will
change from time to time, but the commission goes on indefinitely until it is formally
dissolvad using statutory procedures. Mere failure of the body lo meet, to propose a
successful chacter for election, or to function does not end its existence,
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Minn. Stal. § 41005, subd. 1.

Handbaok, Chapier 5.

Minn. Stat. § 41003, subd. 3.

B. Commission members

Charter commissions must have between seven and 15 members. The court will
determing its size, unless a petition of the voters or resolution of the city council
spesifies the size of the commission. Any city with a home rule charter may amend the
charter to fix the size of the commission to be between seven and 15 members.

1.  Appointment

otime St § #1005, st Tie diSTrict cours usually makes charter COMMmISSION appointments. The only Statutory

qualification for members of charter commissions is that they be qualified voters of the
city. Commission members may hold some other public office or employment except
for a judicial office. City councilmembers may serve on charter commissions. However,
the city's charter may provide that members of the governing body cannot serve on the
charter cormission, Charter commission members may serve unlimited successive
terms.

The court may receive information from interssted citizens concerning these
appointments. A city ¢ouncil, the petitioners requesting appeintment of a commission
or, in the case of new appointments o an existing commission, the charter commission
itself, may suggest names of eligible nominees to the district court for consideration.

Minn. Stat, § 410.05, subd. 2.

Minpy Star. § 41005, suld 2,

Minn Stat. § 41005, subd 2,

Minn Sial §410.05, subd 2,

The court, acting through the chief judge, makes the charter commission appointments
by filing an order with the district court clerk. The district court clerk then notifies the
appolntees, who have 30 days to file their written acceptances and oaths of office with
the district court ¢lerk,

Appointments are for staggered (or overlapping) four-year terms. Of the initial
appointments, haif the members plus one wiil serve two-year terms, with the remainder
serving full four-year terms. Thereafter, the chief judge appoints new members svery
WO YOAars.

2. Vacancies

The commission will experience vacancies due to various reasons, such as death,
inability to perform duties, resignation (including, failure to file the acceptance and cath
of office), or based on moving out of the corporate limits of the city. The district court
may remove members from the commission at any time by written order, The order
must show the reason for removal. If any member fails to perform the prescribed duties
and fails to attend four consecutive meetings of the commission without satisfactory
explanation, a majority of the members may sign a request for the member's removal
and the court must order the removal.

The commission should always contsin its full complement of members. When a
yacanegy oceurs, the chief judge has 30 days to make an appointment. If the judge fails
to make an appointment, the governing body of the city may appoint the new mombers,
unless the chief judge indicates (in writing to the governing body) within the 30-day
period of his or her intention to make the appointments. In this case, the judge has an
additional 60 days to make the appoinimend.
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Munn, Stat. § 41007,

Minn. Stat, § 416.05, subd 5,
Minn. Siat. § 410.10, subd. 4,

Minn, Stat. § 41005, subd. 2,

C. Purpose and functions

The primary concern of a new charter commission in & statutory city is discussing and
drafting a home rule charter document to be voted on by the city’s residents. If the
voters reject the first charter proposed by & commission (absent discharge of the
commission by a vote of its members or a referendum by the city's voters), the
commission may continue to submit proposais until the voters finally adopt one.

Within 30 days after its appointment, a newly created charter commission must make

Minn. Siat. § 410.05, subd. 4,

Minn. Stat. § 410,12, subd. 1.

rules, including quorum requirements, on its operations and procedures. The
commission must file an annual report of its activities with the chief judge on or before
Dec. 31 of each year, and roust send a copy of the report to the city clerk.

Afier adoption of the charter, the charter commission continues to function. The charter
commission’s statutorily prescribed duty is to study the local charter and government.
The commission is required by law to meet at least once each calendar year, In addition,
the commission must meet upon presentation of a petition signed by at least 10 percent
of registered voters, according to the last annual city election, or by resolution of a
majority of the city council. Further, the commission must specifically convene to
propose charter amendments upon presentation of a petition of at least 5 percent of the

number of votes-cast-at-the-last-state-general-elestion-in-the-eity

Minn, Stat. § 410.12, subd. 1.

Munn. Stat. § 13001,
IPAD 04-039.
Mina. Stat. § 15.17.

EMC information memo,
Mectings of Cily Councils.

Handbook, Chapter 27

Mitm, Siat. § 410 05, subd.
Sy

LMC information memo, City

Special Blections.

Mgt Siak § 4)0 05, subgl.
S(hy.

The charter commission {5 like a standing constitutional convention, It has the power to
propose charter changes at any time, If the city’s charter does not work or proves to be
faulty in operation, it is the commission’s duty to propose improvements. It should,
therefore, meet at regular intervals as required and keep its organization intact should
any emergency arise,

Charter commissions are subject to the Minnesota Open Mecting Law (OML) and the
Minnesota Government Data Practices Act (MGDPA). In addition, as government
entities, charter commissions are required by law to keep a complete record of their
activities and affairs, Charter commission members should familiarize themselves with
the requirements of these laws, specifically those that concern the notice and public
posting of meetings under the OML,

D. Dissolution

An appointed charter commissiot in a statutory city (where & home rule charter has not
been adopted) may be discharged In only one of the following ways:

* By athree-fourths vote of the charter commission, if the charter commission
determines that a charter is not necessary or desirable.

+  After a general or special election (called by a petition of registered voters equal to
at least 5 percent of the regiatered voters in the city) where a majority of the votes
cast support the discharge of the charter commission.

1f dissolved, another commission may not be formed sooner than one yedr from the date
of discharge.
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See Section IV-E -
Abandoning & kotne tule
charler,

in a Aome rule charter city, the charter commission cannot be dissolved or otherwise
cease to exist unless the home rule charter is abandoned through the statutory process
for changing the city form of government.

IV. The charter process
A. Drafting

M-St A6 I simniory ity without o jome tole charter, the new charter commission must deliver

to the city clerk the draft of a proposed charter or a report that states a home rule charter
is not necessary or desirable. One of these documents must be provided as soon as
practicable, and a majority of the members of the commission tust sign it.

When & majority of commission members approves a charter draft, the commission
should make and authenticate at least three identical, clear copies. Al the members whe
approved the draft should sign each of the copies. One copy should go to the clerk of the
city, who will deliver it to the city council. The charter commission should keep the
second copy in its files. A third copy might be useful for newspaper publication,

1. Professional assistance

Minn Stat, § 41006,

LMGC Charter Assistance
Prograrm,

Mationel Civic League Model
City Charter, Eighth Edition
(2003).

Drafting a city charter is a complex and difficult job that requires special skill, A charter
commission may, subject to the dollar limitations contained in the law, employ an
attorney and other personnel to assist in drafting a charter. Before getting too far along
in the process, a charter commission should seek advice on what should be included in a
charter and should also submit a draft to an impartial expert for final review.

The League of Minnesota Cities Charter Assistance Program can be of assistance in
furnishing the commission with pertinent charter materials. The charter commission
may also find it helpful to have a member of the League’s staff attend an early meeting
of the commission to talk about forms of government, drafting procedures, and major
policy problems. The League will also provide general advice. For a nominal fee,
Leapue counsel will examine and comment on an existing charter, charter draft, or
amendrment. Most proposed charters have been sent (o the League for this kind of
review and comment.

2. Community involvement

The commission and its committees should collect the informed and interested opinions
from citizens and city officials about the existing form of government and the proposed
changes. The charter commission should consider eriticism or positive experlences with
the existing government when drafting the charter. The commission should bring
lentative proposals to the attention of the public and city officials before making final
decisions. Often, the mayor, ¢ity councilmembers, and other city officials may have
specinl insights into the merits or practicality of particular proposals,
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Ming, Stat §410 10, subd. 1,

LMC information mema, City
Special Hlections,

Minn. Siat. §410.10, subd 1.

B. Election

After receiving the signed draft charter, the clerk notifies the city council of Its receipt
and will typically remind the council to submit the charter fo an election of the voters, If
the council fails to do so, the court may order it. The ordinary rules of the conduct of
elections apply and the city covers the expense of a charter election.

The charter commission may recall its proposed charter at any time before the council
has fixed a date for the election. The council may authorize the commission to recall the

Mine, Stat, § 410 1§, sulxl. §.

Minn, Stal. § 410,10, subd. 2.

Charter atany time prior to it5 first publication.

The council may have options regarding the timing of the election. If no general city
election is to occur within six months after the clerk receives the draft, the council must
call a special charter election within 90 days of receipt of the draR charter. [f a general
city election will ocour within six months, the council may either postpone the election
on the charter until that general election, or it may call for a special election prior to the
general election, If the election is held at the same time as the general election, the

' voting places and election officers shall be the same for both elections.

The notice of election must include the complete charter. The notice must be published
once a week for two successive weeks in the official newspaper and may also be

published-inany-otherlegal mewspaperimthe city- I first-class cities, the publication
must be made in a newspaper having a regular paid circulation of at least 25,000 copies.

1. Charter campaign

What is the role of the charter commission in the campalgn for adoption of the charter?
There are sometimes different views about the role of the charter commission and that
of individual commission members, The Jaw does not give the commission any
responsibility after the charter has left the commission, nor does it set any restrictions.
Some charter comnyissions have served as the principal sponsoring organization for the
charter. Commission members have been responsible for publicity and have made
public speeches or written editorials on the commission’s (as well as the proposed
charter’s) behalf.

In other cities, the commission as a whole has not been involved in the campaign, but
sometimes individual members have participated. Because the statutes do not address
the subject, what commission members do will depend on their perception of what is or
is not appropriate, Surely, no other group is likely to know more about what is contained
in the proposed charter and why, or is likely to be more interested in the outcome of the
charter eiection.

No outsider can give much advice on how to campaign for adoption of the charter.
Local conditions and the kind of opposition that might develop will determine the
necessary community response, Overconfidence, however, frequently results in the
defeat of a charter, The opposition is usually vocal and well organized, It 1s no easy
task, especlally at a general election, to get the necessary majority to vote in favor of the
charter. Frankness and honesty about the contents of the charter can help “disarm® the
opposition. Throughout ifs entire proceedings, the commission should inform the public
of its actions,
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LMC information inema,
Publie Purpose Expenditures.

AG. Op. 442-a-20 (Jul 18,
1927} A, G, Op, 42020 (Jul.
14, 1952), A, G. Op, 158-1-
HMay 24, 1965).

See “Statement of Position;
Expenditure of Public Funds an
Ballot lsyue Advacacy,” Olfice
of the State Auditar,

Charter commissions should keep in mind that the use of public funds to promote a
particular election outcome may be questionable, While efforts to inform voters about
the charter and to encourage voters {o cast thelr batlot seem reascnable, a “vote yes”
campaign brochure is more questionable, Campaign efforts by commission members in
their role as private citizens seem acceptable, provided they do not claim to speak for
the entire commission.

Minn Siat, § 410 10, subd 3.

LMC information metao, City
Speciel Elections,

Minn. 8tat. §410.11,

Minn. Stat, § 410.04. Minn.
Stat § 410121, Bard v,

Minneapolis; 256-Minn-58, 98

2. Baliot
The ballot shali bear the printed words; “Shall the proposed new charter be adopted?
Yes _ No " (with a box after each of the last two words, in which the voter may

indicate his or her choice). If alternative charters or charter provisions are submitted, the
ballot shall be so printed as to permit the voter to Indicate the preferred language.

3. Ratification

The majority needed to adopt a charter is 51 percent of those voting on the question at
the election, A three-fourths majority, however, is needed if a proposed charter aliers
liquor patrol kimits (provisions to remove or amend charter provisions changing the sale

N.W_2d 468 (1959).

Minn, Stat. §410 11,

LMC Research and Information
Servics,

M Simt. §410 1),

of intoxicating liquor require a 33 percent majority). Statutory provisions specifying the
percentage of necessary votes to edopt a new or revised charter or to amend & charter
supersede conflicting charter provisions.

4. Filing

If voters adopt the charter, the ity clerk must file copies in the office of the secretary of
state, the office of the county recorder, and the clerk’s office. A certificate attesting to
the accuracy of the charter giving the date of the election and the vote by which the
charter was adopted, must accompany each copy.

Although the Minnesats Constitution and laws do not require it, the charter commission
should retain at least ane copy of the charter, Printed copies of the charter shouid be sent
to the League of Minnesota Cities, the Minnesota Historical Society, and to state and
local libraries. These groups will frequently refer to the charter, and will be available to
other Minnesota charter commissions considering new or amended charters, [f the city
has a website, it may want 1o consider posting an electronic copy of the charter for
increased public aceess.

5. Effective date

The charter will take effect 30 days after the election or at another time specified by the
charter. The charter supersedes any previous charter of the city. The courts must take
judicial notice of the charter.
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Minn, Stat. § 410 11,

The officials elected and appointed under the newly adopted charter may then take
control of the city’s records, money, and property at any time specified by the charter,
The charter may provide that until an election of officers occurs, the officers under the
old charter will continue to function. When the new charter becomes fully operational,
the re-organized city corporation is in ali respects the legal successor of the corporation
organized under the old charter or state law. Existing, congistent ordinances and
contracts continue until the council changes them or they expire by their terms,

6. Rejected charters

Minn Siat. § 410 10, subd. 4,

Minn Stat § 410.05, subd.
5{aX1).

Mira, Stat. § 410.05, subel,
5(aX2).

If less than 51 percent of thosa voting on the question do not vote in faver of the
proposed charter:

»  The charter commission may chaose to modify its proposed charter and re-submit
the charter for election.

¢ The charter commission may choose to disband by a three-fourths vote of is
members,

» The city voters may disband the charter commission through a petition and
referendum process.

Minn. Stat § 31005, subd.
by,

Mino Stat §410.12, subd, 1a,

Minn, $tal. § 410.12, subd. 1.

Minn, S8t § 410 12, subds |-
h N

A G Op. 59a-11 (Doe, 30,
1981}

When a charter commission disbands itself or is discharged by the city voters, another
commission may not be formed sooner than one year from the date of discharge,

C. Amendments

Charter cities will find it necessary to update or otherwise modify their charter to reflect
current needs and expectations. Amendments must originate through one of the several
ways that are provided ip statute:

1. Amendment by proposal

a. Charter commission

A charter commission may propose amendments to the charter at any time.

h. Citizen petition

A charter commission must propose amendments upon recelving a petition signed by a
number of registered voters equal to 5 percent of the total votes cast at the previous
state general etection in the city. This percentage cannot be changed by the charter
jtsetf,
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Mion Stor. §410 12, subd.

All petitions circulated must be uniform in character, The petition must state the
proposed amendment to the charter In fulf, However, if the proposed amendment is
larger than 1,000 words, a true and correct copy must be filed with the city clerk, and
the petition will contain a summary (between 50 und 300 words) setting forth the
“substance and nature” of the proposed amendment. When a sutnmary is used, that
summary {along with a copy of the prosed amendment) must be first submitted to the
charter commission for its approval as to form and substance. The commission has 10
days to return the summary with any modifications necessary to fairly comply with
these requirements.

Minn. Stat. 204B 071

Mitinesota Secretary of State -
Petitions.

Minn. Stat. § 410.12, subd. 1, 4.

Davies v, City of Minneapolis,

316 MW .24 498 (Minn, 1981}

Hasmans v, Griffin, 699 —eoungildoes ot neet- tosubntit ananeonstitutiommi T et OF an

MW.2d 774 (Minn. CL. App.
2008).

Mion. Sat, § 410 12, mabd 5,

Minn Stai §41012, subd. 7.

The secretary of state is required to develop rules governing the manner in which
petitions required for any election in this state are circulated, signed, filed, and
inspected. The secretary of state shall provide samples of petition forms for use by
election officials. Once received, the commission must subsmit the petition to popular
vote,

c. Process and procedure

The amendment goes to the ¢ity clerk, who notifies the council, The council then
provides for the election under the same rules that apply to a new charter. The council
may not refuse to submit or change the amendment as long as it is constitutional. A city

amendment that violates state or federal 1aw to the voters. When an amendment to a
charter is proposed by the charter commission or petitioned for by the voters of the city,
the proposed amendment must be submitted at least 17 weeks before the general
election.

2. Amendment by ordinance

a. City councli

The city council may propose an amendment by ordinance. The counci] submits the
ordinance proposing an smendment to the commission, which has 60 days for review
(which may be extended by the commission an additional 90 days by filing a resolution
deterrnining that additional time is necessary with the city clerk). After the review
periad, the commission returns the amendment or its own substitute amendment to the
council. The council then submits to the voters either the amendment it originally
proposed or the commission’s substitule amendment,

b. Charter commission

The charter commission may recommend the council amend the charter by ordinance.
Within one month of receiving a recommendation to amend the charter by ordinance,
the city must publish potice of a public hearing of the proposal {(which must also contain
the text of the proposed amendment),
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M, Stat. § 410.12, subd 7.

Minn Star §410.12, subd. 7

The olty must hold the public hearing on the proposed charter amendiment at least two
weoks but not more than one month sfter the notice is published, Within one month of
the public hearing, the city council must vote on the proposed charter amendment
ordinance. The vote must be unanimous, including approval by the mayor if the mayor
has veto power. The ordinance proposing the amendment is subject to the same
publication requirements as other ordinances, The ordinance becomes effective 90 days
after passage and publication, unless a later date is provided in the ordinance.

Within 60 days afier passage and publication, a petition signed by registered voters
aqual in number to at least 5 percent of the registered voters in the city or 2,000,

Minn, Stat, § 410 12, subd, 6.

whichevarisless;-may-besubmitted-to-force-a-referendum-on-the-amendment—Hvoters

file a proper petition, the city must handle the amendment like any other charter
amendment, except the council may submit the ordinance at a general or special election
that occurs within 60 days after filing the petition, or it may reconsider its action in
adopting the ordinance,

c. Citles of the fourth ¢lass

In cities with a population of less than 10,000, the council may propose amendments by
ordinance without submikting them to the chartar commission. Four-fifths of the
councilmembers must vote for the ordinance. Two weeks published notice is necessary
before the vote. The council must then submit the ordinance to the voters like any other

Minn Sial § 410,10, Minn,
Btal, § 410 12, subd 4 Minn
Stal 410 121

See Section [V-B ~ Elecrion,

Minn, Stat, § 410.12, Minn.
Stal. § 41011,

LMC Charter Assistanes
Program.

amendment,

3. Elections

The election concerning proposed amendments and the arrangement of the ballot are
substantially the same as in the case of the adoption of a new charter. An amendment
needs the favorable vote of 51 percent of those voting on the question.

4, Notice

Amendments, like charters, need the clerk’s certification. Copies must be filed in the
offices of the secretary of state and county recorder, as well as in the clerk’s office,
Amendiments take effect either at the end of 30 days after the election, or at some aother
time if the amendment so specifies. The law also allows for aiternative proposals.

The Leagus of Minnesota Cities Charter Assistance Program would appreciate a copy in
order to keep the LMC charter collection up to date, State and local libraries and the
Minnesota Historical Society are also suggested recipients. A city may also want to
consider posting charter amendments to its website to keep the onling charter up to date.

D. New or revised charters

Any city having a home rule charter may adop! a new or yevised charler in the same
manner as an originai charter, If a new ar completely revised charter s to go to the
voters, the preparation of the ballot and other procedures are substantially the same as
for the original charter,

E. Abandoning a home rule charter

HANDBOOK FOR MBRNESOTA CITIES del5
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Munn, Const. art, XIL § 5.

Mian. Sta1. § 41030,

Minn Stat. § 41030,

Any home rule city may abandon its charter and become a statutory city. Since the state
was formed, only three cities—Jordan, Isanti, and Sauk Centre, all since 1989—have
abandoned their charter form of government. These three cities are now Plan A statutory
cities. A city may abandon its charter by presenting a proposal, adopting it, and having
it become effective in the same manner as a charter amendment, Accordingly,
abandonment would require the approval of 51 percent of thase voting on the questiorn.

The proposal must include a schedule containing necessary provisions for transition to
the statutory city form of government in order to place the city on a regular election

Minn, Stat. § 410.16.

National Civic League Modet
City Charter, Bighth Edition
(2003).

schedule as soon as practicable. The proposal may provide for continuation of specified
provisions of the home rule charter for an interim period, and must speciy the plan

under which the city will operate as a statutory city.

V. General powers

A city charter should deal only with the fundamentals of the governmental organization
of the city, leaving the council free to exercise a broad grant of authority by ordinance,

Modern charters contain provisions that claim for the city all powers that the home rule
provision of the constitution permits a cily to assume. Older charters contain a long list
of specific grants giving varions powers to the city. The strong statements of intent

Park v. Clty of Dulvth, 134
Minn. 296, 159 N.W. 627
{1916). State v. City of Dufuth,
134 Minn, 355, 159 N.W. 792
{1916} Criy of Dulirh v.
Cerveny, 218 Minn, 511, 16
NW.2d 779 (1944).

Minn Stat §10.33.
Minn Stat Ch 414,

Inre HUC Prpelme
Condamnation Ling., No.
AG3-1525 (Minn Ct App Muy
4, 2004 Xunpublished decivion}.

Nordmarken v City of
Rechflsld, 641 N W.2d 343
(Mmn Cf App 2002) Lilly v,
Cuy of Minngapolis, 527

N W 2d 107 (Minn, Ct App.
1995),

found-n-League-and-National Civie-League model-charters-should-be-adequate-to
ensure that the omnibus grant gives the city all the municipal power it might receive
through more specific prants.

Minnesota Supreme Court decisions generally have given a liberal construction to all-
powers grants in city charters. In addition to powers granted by the charter, various state
statutes may give additional powers (o a city and regulate certain activities, For
example, authority for planning, police civif service commissions, and municipal forest
maintenancs is included in laws dealing specifically with these subjects.

A home rule charter may provide any municipal powers the Legislature could have
delegated to the city, as long as the powers are consistent with state statutes. A number
of city charters have attempted to do this, Under such a grant, the charter may authorize
the city to provide for medical clinics, public transit, and industrial parks, It may
authorize any of a range of public enterprises as long as they do not involve the use of
public funds for an unconstitutionally private purpose. The limits depend more on
public pelicy than on the lack of home rule charter power,

If a charter is silent on a topic that Chapter 412 or another statute addresses for statutory
cities, home rule cities may usually apply the general law on the subject, I, however,
general law prohibits a charter from addressing the matter or provides that the charter
prevails over general [aw, the home rule city may not apply the general law,

Na city, however, even one organized under a city charter, has inherent powers, A city
may only exercise such powers that are expressly conferred by statute or are implied as
necessary in aid of those powers. If a matter presents a statewlde problem, the implied
necessary powers to regulate are narrowly construed unless the Legislature has provided
otherwise.
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Minn. Stat. § 275 75,

tandbook, Chepter 2. Presumably;-a-chartermay-grant-a-home-rule-eity-pewer-to-tmx-nlthough-the-state-has

VI. Charter subjects and provisions

The following list of powers are addressed within many home rule charters is not
complete or all-inclusive. Many provisions contained within & city charter are also
discussed in more detail in other chapters of the LMC Handbook for Minnesota Cities.

A. Taxes

largely pre-empted two local non-property taxes: the sales tax and the income tax. State
law bas historically provided some differences between home rule charter cities and
statutory cities in property tax levy authority,

For example, the Legislature allows charter cities to exceed their charter limits or
referendum requirements for levy increases if the increased levy was needed to offset
reductions in city local government aid (however, any state-imposed levy limits still
apply).

B. Finance

Hundbook, Chapter 31,

Handbook, Chapter 22,

Minn, Stat. § 410.325,

Handbook, Chapter 24,

Minn Stat § 412 321,

A.Q. Op 62403 (June 28,
1989}

Minn, Stat § 444 075, subd
ity

LMC nformation mema,
Secuting Paymerits of Utility
Churges.

The charter may, but does not need to, require a budget system (however, current truth-
intaxation laws require all cities to prepare a budget). The charter may reguiate the
payment of claims and may also limit or broaden the purposes for which the city may
spond money beyond the limits set for statutory cities. For example, a charter could
allow appropriations to private agencies performing work of a public nature, while
statutory cities probably could not, The faw limits statutory cities in their issuance of
warrants in anticipation of the collection of taxes. A charter may broaden or curtail this
authority.

Both statutory and home rule charter cities may use a system of anticipation certificates.
A charter may lower the debt limit applicable to cities, but it may not raise the limit, A
charter can also restriet the purposes for which the city may issue bonds, and it can
make the procedure easier or more difficult.

C. Utilities

1.  Municipal utilities

While statutory citizs may establish electrle, gas, light, and power utilities only after a
vote by the people-—regardless of the method of financing—a charter may provide for
acquisition without 4 vote or may require a different majority from the majority
necessary in statutory cities, A charter may give the right of condemnation without a
time limit. A charter may also ailow the city to use surplus utility funds to support
general funds.

Charters may not attempt to set utility rates for water, sewer, and stormwater utilities,
Charter provisions may not artificially inflate or suppress rates. Authority to set rates is
vested exclusively in the city council by state statute,

HANDBOOK FOR MiNNesoTa Crrigs 4.17
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Handbook, Chapter 2.
Mign. Stat. §410.09.

2. Regulation

The Minnesota Public Utilities Commission and the Department of Commerce regulate
the service and rates of private gas, electric, and telephone utilities, However, charters
may require gas and electric franchises and may adopt regulations, including
requirements for a gross earnings tax or similar fees, Strict limitations on the use of
franchises, taxation, and fees for the use of public rights-of-way exist, whether or not a
ity has a charter,

Mim. Stat § 412,121, subd. 4,

Minn, Stal. § 41020,

D.—Ordinances

1. Procedures

Statutory cities may pass an ordinance on a single reading at the same meeting that the
ordinance first comes before the council, The ordinance must be published in full or in
summary form in the local newspaper, Statutory cities may, but do not need to, require
several readings and a lapse of time between readings. Charters may or may not provide
for publication, and they may impose other restrictions on the ordinance process.

2. Initiative and referendum

Minn. Stat. § 410.20,

Hunson v. Criy of Gronise
Fally, 529 W. W 2d 485 (Minn.
Ot App. 1995, HRA v. Cly of
Mineapolis, 293 Minn. 227,
198 N.W.2d 531 (Minn. 1972).
A G Op. 858 (Oct. 26, 197},

A.G. Op. 858 (August 5, 1970).

But see Cily of Cuyahogo Falls
V. Bucksye Centy. Hope Found,
538118, 188, 123 5. Cx, 1389
(U.8. 2003). A.G. Op. 185b-2
(Mar. 8, 1962},

Mmn Stat §205.02, subd. 2.
Minn, Stat § 205 07, subd 1.

Statutory cities may not submit ordinances to the people for approval under the Initiative
and referendurm process. Only home rule charter cities may provide for initiative and
referendurn through their charter,

Only ordinances that are “legislative in character” may be enacted through the initiative
and referendum process. Legislative actions are those that are general in nature and lay
down a permanent and uniform rule of law. Administrative actions, on the other hand,
are those of a temporary and special character. They merely carry out existing laws and
relate to the daily administration of municipal affairs. Administrative actions include the
settlement of lawsuits, entering of contracts, acceptance or rejection of bids, sale of
municipal bonds, appointment of city officials, levying of taxes, granting of licenses and
permits, and the adoption of budgets.

E. Elections

State statutes regulate many phases of efection procedure, but some may be open to city
regulation through the charter, State law fixes the date of city elections in both statutory
and home rule cities for the first Tuesday after the first Monday in November in even or
odd years,

F. Elected officials
1. Wards

4-18
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Minn, Stur, § 410 16.

Minn, Stal, § 351.02.
A G. Op. 590-30 (Jul. 24,
1996).

The charter may use proportional representation and may set up ditferent nomination
procedures from those in statutory citles. The charter may provide for ward
representation, which is generally not available to statutory cities.

2. Removal by the council

State law establishes the specific situations that create vacancies in elective office, A
charter may ot provide for removal of councilmembers by the counci! for any reason
not expliciily stated in statute.

Minn. Stal § 410 20,
Minn, Const. art VIII, § 5.

Jacobsen v. Nagel, 255 Minn,
300, 96 N.W. 2d 369 (1959).

Mirneapolis Term-Limits

Coalition v. Keefe, 535 N.w.ad
306 (Minn, 1995).

AG. Op. 6248-3 {June 28,
1998). AG. Op 1001 (Sept.
18, 1950)

Muehring v. School District No,
31,224 Minn. 432, 2B N W 2d
655 {1947). Minnpapolis Gas
ond Light Co. v. Cuy of
Muneapotls, 36 Minn, 159, 30
N.W, 450 (1884).

3. Recali

Home rule charter cities have some /imited authority to provide for recall elections of
the city’s elected officials. The Minnesota Constitution and state court decisions have
restricted the recall of elected city officials to cases of serious malfeasance or
nonfeasance during the term of office in the performance of the duties of the office,
Recal] does not exist in statutory cities.

4. Term limits

A-charter may notimpuose term limits on city elected officials,

G. City personnel

In home rule cities, the charter may establish procedures for the appointment and
removal of non-elective officers and employees at the discretion of the council. The
charter may include restrictions, such as a formal civil service system, and it may
authorize the council to fix administrative salaries subject to the limitations and
procedures provided by the charter,

1.  Delegation of powers

Absent specific statutory or charter authority, the council of a charter city may not
delegate powers and duties that require the exercise of judgment and discretion to other
persons or bodies. Specific language must exist in the charter for any delegation to
Qeeur.
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Mino. Stat, § 471345,

AG. Op, 59-8-15 (Aug, 22,
1969).

(Gueen Cliy Congir., Ine. ». Ciey

H. Contracts

State law establishes bidding procedures and uniform dollar limits for alf city contracts
for the purchass, sale, or rental of supplies, materials, or equipment, or the consiruction,
alteration, repair, or maintenance of real or personal property. While the language izaves
some coubt about the application of the Jaw to heme rule charter cities, the attorney
general was of the opinion that the statute supersedes all charter provisions concerning
uniforin dollar limitations. Presumably, the charfer may regulate some phases of the

‘Rochester, 504 N.W.2d 368 . . .
?{ﬁ,‘,ﬁ é‘:‘e,;gp‘ 19991, contracting procedure, but most charters deal only with subjects not covered by the state
Handbook Chapter 23. law,

Minn, Siat. §412.222

Mina. Stal. § 6.54. Minn, Stal.
§6.55.

Minn. Star. 3§ 471.695-.698,

. Accounting

Under the law, statutory cilies may employ a public accountant or the state auditor to
perform an audit. By charter, cities may require an annual audit by the person
designated to perform the audit, Charter cities are also subject to the law that requires
the state auditor to examine a city’s records on the initiative of the council or a petition
of citizens.

All cities are required to publish their annual financial statements. In home rule cities,

Handbook, Chapier 22,

Handbook, Chapler 11,
Handbook, Chapter 12,

Hendhook Chepter 25.

Minn. Const. arl. X, § 1. Mian.
Stat. Ch 420

Mnn Stut §429 111,

Minn St § 420,021, subd 1.

Minn Const at X, 81

the chartermay require-additional reports and publication of the reports depemting on
the desires of the community. The number and kinds of funds, and the authority to
transfer between funds, may come under charter regnlation with minimum statutory
restriction. In statutory cities, the law is more restrictive on this subject,

J. Licensing and regulation

While statutory cities must find a specific statute authorizing the licensing or regulation
of an activity before they can regulate that activity, a charter city can often rely on an
all-powers provision in its cherter to license or regulate activities within its borders.
Without such an all-powers or other broad grant of authority, a charter city must find a
specific charter provision or state law authorizing the regulation.

K. Special assessments

Bath statutory and home rule cities may finance local improvements by special
assessinents against benefited property under a uniform constitutional and statutory
procedure. While most home rule cities follow state law, a city charter may provide a
different procedure or authorize the council to adopt a different procedure and may
reqquire the city to use that method exclusively, A charter city, however, must conform
to certain requirements of state law, The charter can require the ¢ity to use general funds
or service charges, rather than special assessments, for local improvements. Any special
assessments used must comply with the constitutional requirement that the amount of
the special assessments cannot exceed the increased market value of the property as a
result of the benefit due to the local improvement.

420
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Curiskis v, Clty of Minmeapohs,
T3 NW.2d 655 (Mian, CL,
App. 2007,

Some charters with special assessment provisions authorize the city council to choose
between utilizing the charter pravisions or state law when imposing special assessments.
A recent case has validated such charter provisions. However, when a city elects to use
its charter provisions for 4 special assessment project, the charter provisions must be
followed throughout the entire project. The city cannot later elect to use the state law
provisions for the same special assessment project. Likewise, the city cannot commence
a special assessment project under the procedure in state law and then later elect to
utilize the charter procedure.

Hendbaok, Chapler 23,

LMC information meme,
Purchnse and Sale of Real
Property.

Handbook, Chapter 13,

L. Real estate

Charter and statutory cities may acquire real estate that is needed for public purposes,
and the council can dispose of it when it is no longer needed. State Jaw does not require
bids or approval of the voters, but a charter may impose such restrictions.

M. Liability

Both statutory and home rule cities are subject to the same tort liability imposed by
statutes and court decisions. Home rule charter cities may not attempt to extend or
cartail the city’s liability to any extent.

Nordmarken v, City of
Richfteld, 641 N.W.2d 343
(Minn. Ct, App, 2002),

Mangold Midwest Co. v, Vill of
Richfteld, 274 Minn 347, 141
N W 2d 13 {1966) Swrre v
Kuddmwns, 729 N.W 2d 377
{Minr 2006),

Stz v, furng, No. ABS2554
{Mmn. Cr App Mar. 20, 2007)

VIl. Conflicts with state law

Harmonizing genersl statutory languape and charter provisions that deal with the same
subject can be difficult. Cities can resolve potential conflicts between state laws and
charter provisions through the following process:

A. General rule

The general rule is that when & charter provision is in conflict with the state statutes, the
statutory provisions prevail and the charter provision Is ineffactive to the extent it
conflicts with the state policy.

B. Identifying conflicts

When state law is silent on an issue covered by charter and the issue is one that the
Legislature has the power to delegats to a city, the assumption is that there is no conflict
with state policy, On the other hand, when a charter provision and state law deal with
the same issue, the possibility for conflict ocours,

Rather than requesting an attorney general’s opinion or having a court resolve the
possible conflict, 4 city council can, by resolution, rely on the opinion of its attorney as

{unpublished decision} } 3 ’ ' :
to whether a conflict exists. In making this decislon, the altorney should consider the
following points:
s I3 there a court case or attorney geneval epinion that deals with the same or
similar provisiona?
HANDBOOK POR MINNESOTA CITTES 421
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If s0, the city must follow the court ruling, Even though attomey general opinions are
only advisory, a city should seriously consider the reasoning behind the opinion.

* In the absence of a court decision or attorney general ruling, does the state Jaw
clearly outline or imply a policy decision by the Legislature that the law applies
to charter cities as well as to statutory cities?

Minn. Stat. § 410.015. For laws passed by the Legislature since 1976, this determination is easy. In any law
taking effect after July 1, 1976, the word “city” means statutory city only. After that
date, in order for a law to apply to charter cities, the law itself must clearly state jt
applies to both statutory and home rule charter cities. A mere reference to all cities

would not be sufficient to includa charter cities.

For laws enacted prior to July 1, 1976, cities should look for phrases such as, “all cities
shall” or “unless the council determines to proceed under charter provisions” for clues
of legislative intent. Generatly, laws enacted by the Legislature for the purpose of
protecting the public prior to July 1, 1976, probably apply to all cities,

C. Resolution

Columbia éfthbﬂ ,:f}‘fff‘w Even if a general state law applies to charter cities, it does not necessarily supersede a
05 i 300 23 Nae charter provision. If both the charter and state law direct the city to take certain actions

760-(1975)-Stave-v-Kuhlman——or-follow-certain-procedures; it may-beadvisable to folfow bothr the charter provision
;ﬂ:‘f*‘;’fﬁﬂ%’;&gﬁgﬁ and the state law, in order to resolve any conflicts between the two provisions, State law
(Minn. Ct. App. Mar, 20,2007y Supersedes charter provisions only to the extent the charter provisions conflict with state

{unpublished decision). policy.

VIIl. How charter cities should use the
LMC handbook

This handbook is written for both statutory and home rule charter cities, Each chapter
includes a section on how the chapter relates to charter cities, Because of the differences
In city charters, it is difficult to generalize about how an individual charter city will be
impacted by any particular state law. The handbook does, however, address statewide
laws and rules, court decisions, and attorney general opinions that apply to charter
cities,
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City Council Report for February 20613

Date: February 16, 2013

To: Honorable mayor & City Council Members

From: Jack Kramer Buiiding & Code Enforcement Official

Zening Enforcement:

1. No new violations noted.

Bullding Permit Activity

1. { 5) Five Building Permits were issued with a total valuation of $ 44.450.00.

Respectfully submitted,

j e 15 bmwmm

Jack Kramer

Building & Code Enforcement
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AGENDA ITEM 8A

STAFF ORIGINATOR Kim Points

MEETING DATE March 5, 2013

TOPIC 2013 Fee Schedule Amendment
BACKGROUND

On January 8, the City Council approved by ordinance the 2013 Fee Schedule with minor

IeVISTOIS:
A summary publication of that ordinance was authorized and published in the legal newspaper.

Since that publication, staff has discussed the possibility of amending the fee schedule to include
a preapplication meeting with the City Planner.

In the past several years, there have been a few occasions where information is required to fully
determine what type of land use application, if any, should be submitted.

Quite often the information that is required is based on current City Ordinance, density
requirements, required variance, etc.

It was staff’s opinion that it would be useful for citizens to have the availability of the City staff
to meet and obtain the required information to determine whether or not move forward with a
City application.

The revised fee schedule lists the availability of a preapplication meeting for a fee of $200.00.



CITY OF GRANT
WASHINGTON COUNTY, MINNESOTA

ORDINANCE 2013 - 29

AN ORDINANCE ESTABLISHING A FEE SCHEDULE FOR THE CITY OF
GRANT, MINNESOTA

THE CITY OF GRANT, WASHINGTON COUNTY, MINNESOTA DOES HEREBY
ORDAIN:

SECTION 1. AUTHORITY,

Minnesota Law and the Ordinances of the City of Grant allow the City to collect
fees for processing applications and licenses for certain activities within the City of
Grant. The City Staff reviewed the fees established for 2013 and the actual costs of
processing applications and licenses in the City. The City Staff has recommended the
approval of the 2013 Master Fee and Escrow Schedule to the Council.

SECTION 2. ADOPTION OF FEE SCHEDULE.

The 2013 Master Fee and Escrow Schedule which is attached and incorporated
herein by reference as Exhibit A is hereby adopted.

SECTION 3. ESCROW ACCOUNT.

Applicants may be required to escrow money with the City of Grant in order to
pay for the fees charged to the City of Grant by the City Attorney, Engineer or Planner
for review of an application or license.

In those cases, where an escrow account is required, the Applicant shall be
required to replenish the escrow account when the balance in the escrow account contains
$1,000 or less, unless the City Council by formal motion determines that the project is
complete or this requirement is waived by formal action of the City Couneil,

Any project, application or request made to the City of Grant which has a
negative escrow balance will not be further reviewed by the City until the escrow account
is current or will be denied for failure to keep the escrow account current.

SECTION 4, REPEAL OF INCONSISTENT ORDINANCE.

Any Ordinances within the City of Grant which conflict with this Ordinance are
hereby repealed and replaced by the conditions and terms contained herein.



SECTION 5. SEVERABILITY.

In the event that a court of competent jurisdiction adjudges any part of this
Ordinance to be invalid, such judgment shall not affect any other provisions of this
Ordinance not specifically included within the judgment.

SECTION 6. EFFECTIVE DATE.

This Ordinance takes effect upon its adoption and publication according to law.

WHEREUPON, a vote, being taken upon a motion by Council member Hinseth and
seconded by Council member Fogelson, the following members upon roll call:

Voting AYH:
Voting NAY:

Whereupon said Ordinance was declared passed adopted this 5th day of March,
2013,

Thomas Carr, Mayor

Attest: Kim Points, City Clerk



Ordinance No. 2013-29
2013 FEE SCHEDULE
FEES, CHARGES, AND ESCROW

CITY OF GRANT

Mailing Address: P.O. Box 577
Willernie, Minnesota 55090
Town Hall: 111 Wildwood Road
Phone: (651} 426-3383 Fax: (651) 428-19008
E-mail: clerk@cityofgrant.us

Make checks payable to City of Grant.

Under State and local planning laws, any property owner may petition for rezoning and/or platting. The City, upon receipt of
such a petition, will process the application in accordance with the procedures and provisions of the ordinances.

The City charges the petitioner a filing fee for this processing, as well as requiring that he/she pay all costs the City may

incur in processing and “hearing” the application. An escrow amount will be required at the time application fees and the
application is received by the City’s Consultant.

For Each Application Application Fees Escrow® TOTAL
Minor Subdivision $400 %4,000 $400 plus $4,000
CECIOW
Major Subdivision $1,000 + $25 per lot $7,000 $1,000 + $25 per lot
plus $7,000 escrow
Variance $400 $3,000 $400 plus $3,000
eSCrow
Conditional Use Permit (CUP) $400 $3,000 $400 + $3,000
{Amended and New) escrow
Conditicnal Use Permit {CUP}) $100 $100
Annual Review Fee
All other Land Use Issues $100 $1,000 $100 + $1,000
esCrow
Certificate of Compliance (COC) $100 $900** $50 + $950
escrow™*
$50 + $200
COC Amendment $50 $200 escrow
Grading Permit Fees $150 for 50 - 100 No Escrow
Cublc yards Dependent upon
$300 <100 Cubic $1000- number of yards
Yards $3000 Escrow

*

Unused escrow amounts will be returned to the applicant.

COC Escrow required only for issues that require City Planner analysis or review. Examples include:
Accessory buildings in front of the primary structure

Projects involving issues related fo animal units per grazable acres

Buildings meeting the state definition of an "agricultural building”

Other complex zoning issues requiring Planner analysis or review

For additional informaticn, see also the Escrow Account Pollcies Form.

Permits applied for after work has begun will be two times the standard fes.

*r e & ® 9 *

Below are listed other permits required for various activities in the City of Grant.

Other Permits Permit Fees
Sign Permit $50
Charitable Gambling Operations $100
Permit

2013 Fee Schedule Page 10f 3 Rev. Date; March 2013



Demolition Permit

Mann Lake Parking Permit

Burn Permits

$10/resident OR $50/non-

2013 FEE SCHEDULE
FEES;-CHARGES-AND-ESCROW.

$100

rasident
$10

CITY OF GRANT

Mailing Address: P.O. Box 577

Willernie, Minnesota 550900

Town Hall: 111 Wildwood Road
Phone: (651) 426-3383 Fax: (651) 429-1998

E-mail: clerk@cityofgrant.com

Make checks payable to City of Grant.

Below are listed other feas associated with City services.

False Alarm Fees Commercial Residential

False Fire Alarms {Alarms 1-2) No Charge No Charge

False Fire Alarms (Alarms 3+) Actual cost of response Varigs with actual

Minimum charge: $50 cost

Maximum charge: $400

Other False Alarms Commercial Residential

Alarms 1-2 No Charge No Charge

Alarms 3-8 $60 each $50 each

Alarms 7+ $100 each $75 each

Permit/Escrow Fees Application Fee Escrow Fee

Qwest $200 $3,000

MediaCne $200 $3,000

Comcast $200 $3,000

Ligquor License Fees Fee

On-Sale Liguor $2,000

On-Sale Sunday $200

On-Sale Beer 3.2 $200

Off-Sale Liquor $200

Miscellaneous Fees Fee

Subdivision Ordinance-Copy $20

Zoning Ordinance-Copy $25

Comprehensive Plan-Copy $10

Special Assessment $20

2013 Fee Schedule Page 20f 3

Rev. Date: March 2013



Dishonored Check $40

Copies .25 per page Over 100 Time Based
Notary Fee — Non-resident $5.00

Solicitor's License Fee $75

Meeting DVD-Copy $10

Wetland Review Specialist
$100/$500 Escrow

MLCCS Review Feo $75

Driveway Permit $50

Preapplication Meeting/Planner $200

2013 Fee Schedule Page 3 of 3 Rev. Date: March 2013



CITY OF GRANT
WASHINGTON COUNTY, MINNESOTA

RESOLUTION NO. 2013-09

A RESOLUTION OF THE CITY OF GRANT, WASHINGTON COUNTY, MINNESOTA,
PROVIDING FOR THE SUMMARY PUBLICATION OF ORDINANCE NO. 2013-29, AN
ORDINANCE AMENDING A FEE SCHEDULE FOR THE CITY OF GRANT,
MINNESOTA

WHEREAS, On march 5, 2013, at a Regular Meeting of the Grant City Council, by

majority vote, the City Council adopted Ordinance No. 2013-29 which amended the fee schedule
for 2013 for the City of Grant; and

WHEREAS, State law requires that all ordinances adopted be published prior to becoming
effective; and

WHEREAS, the City Council for the City of Grant has determined that publication of the

titte-and—a-summary-of Ordinance No2013-29-would—clearly-informthe-public-of the-intentand
effect of the Ordinance; and

WHEREAS, the City Couneil for the City of Grant has reviewed the summary of Ordinance
No. 2013-29 attached and incorporated herein as Exhibit A; and

WHEREAS, the City Council for the City of Grant has determined that the text of the
summary clearly informs the public of the intent and effect of Ordinance No. 2013-29.

NOW THEREFORE BE IT RESOLVED, the City Council for the City of Grant hereby:

1. Approves the text of the summary of Ordinance No. 2013-29 attached as Exhibit A,

2. Directs the City Clerk to post a summary publication of Ordinance No. 2013-29 in
all public locations designated by the City Council.

3. Directs the City Clerk to publish the summary in the City’s legal newspaper within
ten days.

4, Directs the City Clerk to file the executed Ordinance upon the books and records of
the City along with proof of publication.

Dated this 5th day of March, 2013.

Tom Carr, Mayor
ATTEST:

Kim Points, City Clerk

Exhibit A



Ordinance Summary

Ordinance No. 2013-29

AN ORDINANCE AMENDING A FEE SCHEDULE
FOR THE CITY OF GRANT, MINNESOTA

On March 5, 2013 the City of Grant adopted an ordinance amending its annual fee schedule (the
“Ordinance”). The Ordinance restated the fee schedule for 2013, with an additional fee schedule for
preapplication meetings.

A printed copy of the Ordinance is available for inspection by any person during regular office
hours at the office of the City Clerk or by standard or electronic mail.




AGENDA ITEM 8C

STAFF ORIGINATOR Kim Points

MEETING DATE March 5, 2013

TOPIC Minnesota-Municipal Clerks Institute
BACKGROUND

The MMCI, following IIMC professional development guidelines, recognizes the critical role of

the municipal clerk and fimance officer in serving both the large and small cifies. Planned by a
committee of cletks, the program emphasizes professional development in the areas of public

administration, social and interpersonal skills, and special topics addressing emerging issues in
the field.

The institute offers a five (5) day course for City Clerks continuing education. The training takes
place in Brooklyn Center so no overnight accommodations are necessary.

The cost of the institute is $410, if registered by April 3 and a MCFOA member, which the City
18,

Scholarships are available in grant awards of $150, $250, and $350. A grant application has
already been submitted and the City will receive notification on the grant application by March
22, 2013. The City did budget $1,000 for 2013 training. The annual League of Minnesota Cities
Conference, attended by the Clerk every year, will have no fee this year as last year’s fee was
rolled over to 2013, That conference is in St. Paul so again there are no lodging costs.

Attached is the Institute’s brochure and agenda for the training,

Staff is requesting Council input and authorization to attend the annual Clerk’s Institute.
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REGINTRATION INFORMATION
AVATLABLE.

« www.ncfoa.org
« www.scsutraining.com/MMCT

SYHY ATTENDY

The Institute sxperience helps participants build a net-
work for problem solving that continues afier the formal
sessions end!

ABOUT THE PROGRAM

The Minnesota Municipal Clerks and Finance Officers
Association (MCFOA) and St. Cloud State University's
Center for Continuing Studies invite you to participate in
the Minnesota Municipal Clerks Instituts. MMCI is 2
three-year continuing education program leading 1o pro-
fessional accreditation. Individuals sucecessfully com-
pleting the three-year certification program are awarded
60 educational points toward the designation Certified
Municipal Clerk (CMC) by the International Institute of
Munigipal Clerks (IIMC). In addition to the educational
points, 50 experience points are also required to receive
the CMC.

The MMCI, foilowing IIMC professional development
guidelines, recognizes the critical role of the municipal
clerk and finance officer in serving both large and sinall
cities. Planned by a committee of clerks, the program
emphasizes professionz] development in the arsas of
public administration, social and Interpersanal skills, and
special topics addressing emerging issues in the field.

The program provides opportunity for discussion and
idea sharing among clerks and finance officers participat-
ing from throughout Minnesota. The I[nstitute experience
helps participants build a network for problem selving
that contimues after the formal sessions end. Completion
of the Institute is an important step toward professional
achievement.

GENERAL INFORMATION

REGINSTRATION AND FEES

The Institute fee for MCFOA members is $410 if post-
marked by Aprl 3, 2013 and 5430 after April 3. The non
-MCFQOA member fze is $450 if postmarked by April 3,
2013 and $470 after April 3. This fee includes instruc-
tion, course materials, four lunches, refreshment breaks,
and the Thursday evening banquet. Banquet guest tickets
are $30. Refund of the registration fee, minus a $30 proc-
essing fee, will be granied to written cancellations re-
ceived by April 14, 2013, The University reserves the
right to cancel the Institute, if necessary.

SCHOLARSHIPE

Tie Municipal Clerks and Finance Officers Asseciation,
(MCFOQA), is = membership organization open to the
Munieipal Clerks and Finance Officers of the 855 Min-
nesota cities. Members are eligible te apply w MCFQA



for a MMCI scholarship. Grants are $150, $250, $350.
You must be a paid member to apply. The membership
dues are $35. Go to www.niefoa.ors and click on forms to
download the membership and scholarship applications
forms.

If you are applying for a scholarship please register after
vou receive notification from the MCFCA of their deci- |
sion. Notice will be sent to you by March 22, 2013. You

will be able to complete your registration prior to the April |
3, 2013 early registration deadline. The Institute will still
have plenty of space for you. i

AUCOMMODATIONS
A block of sleeping rooms has bsen reserved at the
Crowne Plaza Minneapolis North, 2200 Freeway Boule- .
vard, Brooklyn Center, MN 55430. You can access their |
web site at www.aninneapolisnorihhotel.com or call the
hotel directly at 763-566-8000 or 1-800-£481-3356 and |
mention that you are attending the Minnesota Municipal :
" Clerks Institute (MMCI)} to receive the special room rate of
%99 per uight plus tax 6.5% sales tax and 6% occupancy
tax. Reservations are gnaranteed until June 20, 2011. After
this date, reservations wiil be handled on a first-come, first
-served basis at the hotel or neighboring lodging property.

There will be 2 complimentary BBQ on Monday, April 22, ,

2013, outside by the pool from 6:15 - 8:15 p.m.
PARKING

Free parking is available at the Crowne Plaza Minneapolis
North.

CONTENUING EDUCATION UNTTSR

The Institute offers 4.0 Continuing Education Units:
(CEUs). One CEU is defined as 16 contact hours of par-
ticipation in an orpanized continuing education experience
under responsible sponsership, capable direction, and
qualified instruction. .

FOR FURTHER INFORMATION
If you would like more information or have questions,

please contact:
(Gail Ruhiand at 320-308-3759
{gail@scsutraining.com)

Or
Charlotte Kastanek at 320-308-4723
{char@scsutraining.com

SPECIAL ACCOMMODATIONS
To ensure full participation in this workshop, please in-.
form us about any dietary requirements or physical chal-
lenges which should be addressed prior to your amival.

YEART

ommitiee

" CMC Certifieation

e .| Ethical Luaues In the .._.._.s
: .mnn_E.

R Ena«?&.ea in & Mada
S Diverse Workplace E

AINNENOTA MUNKCRP)
Sunday - 6:00-%:

Monday - 6:15-8:15
Thursday - 6:3

Muonday,
..u.n__.:_ 22

VL CLERES INSTITUTE WEER-AT-AGLANTE BV VEAR
D0 pm Early Registration (encouraged for Year One participants}
m Complimentary Welcome BBQ - Crowne Plaza, outside by the pool

[pra Social Hour; 7:00 Banquet - Crowng Plaza, Lake of the Isles

‘vdmesdiy.

" Getting Alangwith.your Elecied.

h.-._u_ws_ m_nn._:.w._—u__ 2
- Offigialsi How To Woek Ay

Pu

ducti LR
xQ of Stace,. -, Paollcy Isanes,
Mark Ritehie & the MCFOA ' Municipaliticy

President & Education

- -Organizations]l Communicution
. und Confliet Munugement

i E...-_zcasn ﬂn_._._.n..-.nu n_-_n_ﬁ.__ .

" .- Regords'

te-Se ...an..Q.n._-.,w_s.n.
Mark Ritchic. & the MCFOA.

bi

* Orpantzationul Commusication

c Human un.._e.“:a: Tanues for
and Conflict Mapagenient -

. _E_.ia_u_—:aﬂ

AT

-._u._.wbn,_nn in Mauricipa

Leglatative High Technalogy Eszn_é_ & Historic Preservation & City World-Class Custorer Service
" Priority Issu; . Policies Oneu.nau.znq . o
" City Legnl ks " Freld Trips MMCI Evaiuation
. *  Tour: Historical bun_.!.ﬁ_ .m ol
m:._.nJE.E— . : o . =
) : , Adjourn 12:30
© 7 Recordsand || -, Effective Written .’ . nc_.n__-ns_.._ Other w.auun:.r : B
- Information Commupicution | .O_Eo._r
‘Manugemeut R o : . .
L R Develor . Mubiciy .HR.__Eb..: b
Manigiog Eliciropic . HRAMTIF PR L
Records, C
... Protecting Eskential

Thursday,

| Wadmenday.
Aril 28

-Speitk UpLPu

Speukiog & Fi




2013 Minnesota Municipal Clerks Institute Week-At-A-Glance by Year

Sunday - 6:00-7:00 pm
Monday - 6:15-8:15 pm

Early Registration (encouraged for Year One participants)
Complimentary Welcome BBQ — Crowne Plaza, outside by the pool

Thursday - 6:00 pm Social Hour; 6:30 Banquet — Crowne Plaza, Lake of the Isles

e e Year One L e T e
 Monday, April22: - | ‘Tuesday, April 23 1| - Wednesday, April 24 . Thursday, April25 .| Friday, April 26
Welcome & Introduction fo Fund Accounting and Elections Training (Y1-8) | Minute-Taking, Meetings, | Effective Listening
the Institute - Secretary of Budgst Preparation {Gary Poser) Parliamentary Procedure | (Y1.15)
8:00 State, Mark Ritchie {Y1-4) {(Y1-12) (Kit Weichiin)
' & the MCFOA President & (Susan Iverson & Tom Keliy) {Deb Booiter &
aM- | Education Committee FIELD TRIP: Amanda Zeidier) World-Class
Fundamentals of Tour of Target Field (Y1-9) Customer Service
o CMC Certiflcation Minnesota Government (Y117)
voan|__(Char Fridges, CMC) 1Y¥4-5) Opan-Meeting-Law-and Years—r2-and=3
ey {Susan ivarson) What Councils Can and (Kit Welshlin)
PM- | Effective Interpersonal Cannot Do (Y1-13)
Communication and Work {Corrine A. Heine) MMCI Evaluation
Styles (v1-1)
{Karen Ray) Adjourn 12:30
Human Resource Issues Do's & Don’ts — Working Capital Planning and Getting Along with your
1:00 & Approaches for Clerks with Volunteer Fire Budgeting (Y1-10) Elected Officials: How To
pm. | (¥1-2) Departments and Relief (Bruce Kimmel) Work As A Team
{Donyelle Mikacevich) Associations (Y1-6) (¥1-14)
to {Colleer Hartmon Bollom) Fundamentals of {Joel Hanson)
Intro fo Emergency Data Practices (Y1-11)
5:30—(-Management-(¥1-3)————-Revenue-Sources~(Y4=1}—=|—=(Corrine-A=Heine) =Municipallssues
p.am. (Kurf Kramer) (Doug Green) Approaches (Y1-15)
{with Years 2&3)
{Wendy Bjorkiund)
BT DR o cooYearTwo S Qi
" Monday, April 22 | Wednesday, April 24| = -Thursday; Apfil 25 . -\=". Friday, April 26 |
Welcome & Intreduction o Emerging Public Policy Human Resource Issues Presentations af Hotel Organizational
the Institute - Secretary of lssues for Municipalities for Municipalitles (Y2-11)} | with four of MN Hisforical Communication and
State, Mark Rlitchie (Y2-5} (Joyce Hoftinger & Sociefy: Conflict Mgmt.
& the MCFOA President & {Rachsl Walker) Rebecca Hardel) (Y2-20)
8:00 Education Committee Insurance in {cont’ from Monday)
' Legislative High Priority Technology Problems & | Municipalities (Y2-15) {Denelle Hintermeistor)
&M 1 CMC Certification Issues (Y2-6) Policies (Y2-12) {Laura Honeck
(Char Friedges, CMC) {Gary Carlson, (Dan Greensweig & & Liam Biever) World-Class
fo Greg Van Wormer) . . Customer Service
. Organizational City Legal Issues {Y2-7) Historlc Preservation & (Y2.21)
1230 | Gommunication and (James Mongé 1) City Government (Y2-16) | Years 1,2 ang 3
M1 Conflict Management {Y2-1) (Michael Koop) (Kit Walchiin)
continued on Friday)
((Done.'le Hintermaister) FIELDTRIP: ]
Tour: Historical Archives MMCI Evaluation
& Preservation (Y2-17)
{Charles Rodgers) Adjoum 12:30
Ethical Issues in the Publie Records and Information Effective Writlen Bonding and Other
Sector (Y2-2) Management (Y2-8) Communication (Y2-13) Financing Options (Y2-18)
1:00 {David Schultz) (Chiis Johinson) {Donelie Hintermeistar) {Mike Bubany)
p.m.
Identifying Conflicts of Managing Electronic Economic Municipal Issues &
to Interest (Y2-3) Records {Y2-9) Development/HRA/TIF Approaches (¥2-19)
{David Schultz) (Cathy Beii & Chris Johnson) | (Y2-14) {with Years 1&3)
5:30 ] . (Bruce Kimmel) {Wendy Bjorklund))
p.m. Making Decisions in a Protecting Essential

Morally Diverse Workplace
(Y2-4)
{David Schultz)

Records (Y2-19)
(Cathy Beil)




S o .- Year Three - _ R , R S
‘Monday, Aprif 22 . Tuesday, Aprit23 | Wednesday, April 24 | Thursday, April 25 | Friday, April 26
Welcome & Introductionto | Small Group FIELD TRIP: Simulated Council Remaining Apolitical
the Institute - Secretary of Communication (Y3-4) MN State Capitol: Meeting (Y3-11) {Y3-15)
State, Mark Ritchie {Wendy Bjoriiund) (Wendy Bjorklund, (Fraderic 'Frilz' Knaak)
& the MCFOA President & %am - TOUR; State R. Jeff Ringer, &
8:00 Education Committes Capitol Steve Waliner)
a‘m - {Y3-10) World-Class
o CMC Certification Tax Abatement: Customer Service
o (Char Friedges, CMC) Lohbying (Y3-8) The Aliernative to TIF (Y3-16)
{Sarah Erickson) {Y3-12) Years. 1,2and 3
1230 Municipal Case Study; (Rusty Fifiefd {Kit Weichlin)
' Introduction {Y3-1) Resources for Clerks & Tammy Omdal))
pm. {continued on Wednesday) {(Y3-9)
{SteveciNgilner) INIanERifGhie) MWEEvaluation
Media Relations_(Y3-2) Adjourn 12:30
{Mary Tan)
Parliamentary Procedure Speak Upl Public Speaking | Municipal Case Study Organizational Styles
1:00 {Y3-3} & Facllitating a Discussion | and Prasentation & Dynamics (Y3-13)
p'm (R. Joff Ringer) {Y3-5) Preparation  (Y3-6) {Wendy Bjorklund)
o {Wendy Bjorklund) {continued from Monday)
o (Steve Wallner) Municipal Issues and
Approaches {Y3-14)
R Grants & Grant Writing {with Years 1& 2)
“'m Y37y {Wendy Blorkdund)
{Chuck Petlipiece}
GEN INFO 2 11202012




AGENDA ITEM 9A

STAFF ORIGINATOR Kim Points

MEETING DATE March 5, 2013

TOPIC Town Hall Meeting Policy.
BACKGROUND

At the February 5, 2013 City Council meeting, staff was directed to gather information from
surrounding cities regarding the use of City buildings for community meetings.

Lake Elmo - City Hall use is allowed but must be reserved and rented, do not advertise
Birchwood, Mahtomedi — Allow use of Town Hall with fee and deposit.

Stillwater — Allowed use for non-profit organizations to use with form.

Marine St. Croix — Allow use of Village Hall with fee and deposit.

Willernie — No use for residents.

May Township — Allowed use one time and are still trying to collect dollars for cleanihg/damage
Scandia — Rental of their Community Senior Center with fee and reservation agreement.

Lino Lakes — They have a community room that can be reserved by the public. No use of
Council Chambers.

Hugo — have three public facilities that can be used for public business for a fee of $100 per
event. Political groups require specific approval from the City Administrator.

Please note that the cities above do not allow groups to access or use the video equipment.
Attached are various applications and policies utilized by these cities for use of the buildings.
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Agreement/Application for Use of Meeting Ro ms

682/ 84

in Stillwater City Hall
Applicant Name Day it Phone #
Organization Name Alte 7 ate Phone #
Mailing Address -
Date needed: Hours: from tor

For Use of Meeting Room: (check one)
Council Chambers
__ with Conference Room 213 — maximum capacity 197
—_ without Conference: Room 213 — maximun capacity 148
.. Conference Room 213 — maximutn capacity 49

___Folice/Fire Traming Room — maxivoum capacity 48
___ Riverview Room ~ maximum capacity 10-12

Anticipated Attendance: Adults Children

Purpose for which the meeting room shall be used:

Permission to bring into the building:

(equipment, supplies, etc.)

The applicant agraes to:

1. Pay for damages to City property or equipment over and above normal wear and te 1
. Aggume full responsibility for the conduet of the group during the time the facility s being used.

2
3. Leave the room in “as received” condition.
4

. Abide by the terms of this Agreement and conform with written policy governing t i€ use of meeting places

in Stillwater City Hall.

3. Recognize the right of the City of Stillwater to cancel this Agreement in event of erwrgency or conflicting

governmental use.
6. Pay for any copies requested according to our fee schedule.

I » on behalf of

of organization) hereby agree to the conditions set forth above.

Applicant

- Date

(in¢ ividual name and name
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CITY OF STILLWATER
STILLWATER CITY HALL MEETING ROOM USAGE PO . 'CY

Purpose

Policy

The purpose of this policy is to clarify conditions and terms for + 52 of meeting
rooms in Stillwater City Hall.

Avgilability
Stillwater City Hall has four meeting rooms available for use:
1) Council Chambers
a) with Conference Room 213 — maximum capacity 189
b) without Conference Room 213 — maximum capa 1y 163
2} Conference Room 213 ~ maximum capacity 26
3) Police/Fire Training Room — maximum capacity 47
4) Riverview Room — maximum capacity 10-12

Council Chambers and Conference Room 213 are located on the econd (main)

level of City Hall"and will oot be available on nights when the Cit* Council is in
session, Non-governmental groups will not be allowed to use th souticil dias.
The Police/Fire Training Room is located on the First level, across from the
Police Department. It is set up classroom style with eight tables the t will seat five
each. All meeting rooms are equipped with a white board, markers . ables, chairs
and an overhead projector,

The meeting rooms are primarily designed and intended for ¢fficial lowal
government meetings. Therefore, priority for use of the above oms will be
given to governmental use, The rooms may not be used for purpo s that would
cause interference whatsoever with Council or other governme ital meetings,
regular or emergency, scheduled in the building area. If inte furence would
possibly occur, the povernment function has priority, and other v estings would
be immediately canceled. The cancellation privilege shall apply repardless of
teservation by non-governmental users.

Activities scheduled for the meeting rooms shall be restricted ¢ ‘he hours of
8:00 am. to 9:30 p.m. Monday through Friday, and 9:00 am. - 2:00 p.m. on
Saturdays and Sundays (excluding Holidays). Reservations for use 2 the meeting
rooms should be submitted at least ten days in advance of the date d =tired.

Meeting rooms are available for uze by local government boards/co: ¢ nissions and
non-profit organizations only.

Rules and Guidelines
1. Users shall be responsible for making armangements to hav - the building
opened for their meeting after regular business hours (4:30 pa1,) and closed



B2/22/2013 11:88

E5143088609 STILLWATER PAGE  Ad/E4

when users are done (by 9:30 p.m.) Monday through Friday. 1ser shall be
responsible for making arrangements to have the building oy e1ed for their
meeting and closed when done on Saturdays and Sundays (n ) before 8:00
a.m. or after 5:00 p.m.,)

Users shall not exceed the maximum number of persons allowe: .

Users shall not allow the consumption or serving of aleohol in ti- facility.

Users shall not allow smoking in the facility.

Users shall be fully responsible for the activities and actions o * all minors in
the facility.

Users shall not charge a fee for activities held at the facility.
Upon exiting the facility, Users shall:

a, Retum all furnishings to their original placement.
Wipe down surfaces of tablas and dispose of any trash

b.

¢. Turn off al] lights.
d. Notify Fire Department to secure all doors by calling (3.°1-4950) ot by
stopping at the Fire Department.

During use of the facility, Users shall be totally responsible f w maintaining
the condition of the facility, Inspections shall be condueted by (City staff the
following business day. If the condition of the facility it found to be
unacceptable, the appropriate amount shall be billed to the Jier and may
affect the Users ability to utilize the facility in the future.

An Agreement/Application form shall be signed by the User's mpresentative
prior o use,

183, Users will not leave any of their own furniture or equipment i1 any of the

Parking

meeting rooms.

Parking is recommended down behind City Hall, but not ac o3 from the
police/fire depts.

THE CITY 13 NOT RESPONSIBLE FOR ANY LOST OR STOLEN Pl :OPERTY.



Reaiclendts - B100 i oyendt-

POLICY REGULATING THE USE OF
THE CITY OF HUGO PUBLIC FACILITIES
(Effective and Approved May 2, 2011
Updated August 22, 2012)

GENERAL

The City has public facilities (City Hall Oneka Room, Rice Lake Centre, Hanifl Shelter
Gathering Room) which are intended to serve the public where possible by providing a facility

conducive to the conduct of public business, The Hugo Fire Hall is generally not availablefor

use for public gatherings and is made available onty upon special consent of the City and the Fire
Chief. Since public funds made these facilities possible, the public is encouraged to use them.
The following policy is designed to promote orderly and appropriate use of these public
facilities. Failure to conform to this policy for use of the facility shall be cause for forfeiture of
future use privileges.

WHO MAY USE THE PUBLIC BUILDINGS

The public facilities shall be generally available for use by area civic, charitable-or-non-profit

organizations and for public and private meetings, They may also be used, subject to
availability, for private parties and exhibitions, They shall not be used for private ceremonies or
for private profit-making activities or any other activity not consistent with the general purpose
of the building or these policies. ‘

Routine use (weekly or bi-weekly) shall occur only with specific approval of the City
Administrator.

Use by political groups shall require specific approval by the City Administrator,

AVAILABILITY AND PRIORITY

Al public buildings shall be closed on the following holidays: New Years Day, Memorial Day,
Independence Day, Labor Day, Thanksgiving Day and Christmas Day. Approved reservation
times and dates shall be adhered to. There shail be no subletting or assignment of reservations
except by a City designee,

Priority of Use:

1} Hugo City Council and Commissions appointed by the City Council

2) Groups or organizations that receive permission from the City Council for regularly
scheduled meetings

3) Other applicants on a first-come, first- served basis



Use of Public Facilities Policy
Page 2 of 4

The City reserves the right to cancel any reserved meeting or event, without any cost to the City,

if it becomes necessary in an emergency to schedule a special governmental associated meeting
or event.

APPLICATION

All parties wishing to rent a public facility must complete an application and submit it to the City
| at least two weeks prior to the requested reservation date, An application needs to be completed

| once annually for organizations using the facilities periodically during the year. Fees.and
deposits shall be paid at the time of application according to the fee schedule as established by
the Council.

'The request will be reviewed in light of these guidelines and the availability of the facilities. The
person designated by the City shall approve or decline the application in a timely manner.

The person signing the application is deemed to be the representative of the group or
organization using the public facility and shall be responsible for compliance with all City

policies. An applicant to rent or reserve use of a public facility must be a person 18 years of age
or older,

FEES AND DEPOSITS

|
| Fees and deposits shall be paid at the time of submitting a rental application according to the fee
3 schedule as established by the Council.

If alcohol is being served, a $500 damage deposit is required.

The fee may be waived for 501(c)3 non-profit organizations, community volunteer service
organizations, or applicants who have performed a commensurate service to the Ctiy . No

physical use of the facility shall be allowed under any circumstances unless all fees and deposits
have been paid.

The rental fee shall not be refunded if the applicant withdraws their rental application or cancels
their rental within 2 weeks of the date of the rental.

The damage deposit shall be refunded after the event provided no damage is done, all areas used
are left in a clean acceptable condition, and that all keys are returned. The applicant is
responsible for any damage or cleaning expense that exceeds the deposit.

ACCESS TO THE FACILITY

i The applicant shall contact the City offices by 2:00pm on the day of, or business day prior to, the
meeting or event to pick up a key or arrange entrance into the building. All rental keys must be
returned to Hugo City Hall the business day after the reservation.



Use of Public Facilities Policy
Page 3 of 4

SMOKING AND ALCOHOL USE

Hugo public buildings are smoke free facilities. Smoking is prohibited in all arcas.

Use of alcohol in the public facilities will be the responsibility of the applicant. The use of
alcohol will abide by all federal, state and local laws regarding the consumption, display and use
of alcoholic beverages. The sale of alcoholic beverages is prohibited. No alcohol shall be
provided to minors. No alcohol shall be consumed or taken outside the building. Alcohol may
be allowed after payment of the alcohol deposit foe, subject to special rules and regulations.

GAMBLING

No gambling of any kind shall be allowed except lawfully excluded bingo and exempt gambling,

SPECIAL RULES AND REGULATIONS

The Hugo City Council shall adopt from time to time as it deems appropriate special rules and
regulations pertaining to the specific uses of the public buildings. The Council shall also adopt.a

fee-sehedule-forthe rental of the Public Buildings. The policies and the fee schedule shall be
available to the public and a copy given to all rental applicants.

LIABILITY

The City of Hugo or any of its employees or agents of the City shall not be liable for any loss,
damage, injury or illness incurred by any user of the facility.

FOOD AND BEVERAGES

Food and beverages are allowed as long as this policy is followed. The kitchens in the Rice Lake
Centre and the Oneka Room are food catering facilities only, not preparation centers, The
applicant is responsible for furnishing all serving needs (plates, silverware, utensils, serving
dishes, etc.) Applicant shall provide containers for leftovers. All food and beverages must be
removed and all dishes and utensils washed and dried and stored.



Use of Public Facilities Policy
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CLEAN UP REGULATIONS

1) No rice or confetti shall be allowed on premises.

2) No decorations, banners, signs, etc., shall be attached to any walls. No tape or tacks shall be
used.

3) At the end of the use of the facility it must be cleaned and returned to its original condition.
The check out procedure posted at the facility must be followed which may include:
| disposing of garbage and placing it in a designate area, wiping off tables and chairsto
; remove all food and spills, returning tables and chairs to their original location, washing and
putting away dishes and/or cleaning bathrooms,

‘ 4) Doors shall be unfocked during the meeting or event. At the end of the meeting, the doors
| shall be locked and the lights shall be turned off,

If the facility is not satisfactorily returned to its original condition, the City shall have the facility
| cleaned and the applicant agrees to pay for cost of clean up.
|
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Facility Rental Application

Name of Applicant:

Name of Organization/ Group/ Individual:

Type of Group:

Phone Number:

Mailing Address:

Email Address:

' Rental or Use Information )

Date of Use: Start and Ending Time of Use:

Preferred Facility:

|:| Oneka Room I:l Rice Lake Centre I:I Hanifl Gathering Room

Purpose of the Meeting:

Will participants be charged a fee?

D No D Yes, this type:

Will alcohol be served?
D No I___l Yes, this type:
Attach separate sheet of requested permit days and times as needed.

Rent and Deposit Received; Date: Amount; Check #:
Key Picked Up On: Date: By Whom:
' Key Returned On: Date: By Whom:
Rent and Deposit Returned: Date: Amount; Check #;
Apply to:
Approved by {City designee): Date:
Notes: - City of Hugo

14669 Fitzgerald Avenue N.

Hugo, MN 55038

Phone: 651-762-6300




Facility Rental Application

\

Organization/ Group/ Individual:

Hiigo

-Agreement for Assumption of Responsibility and Waiver of Liability

On behalf of the above named organization, group or individual, | agree to all of the following terms and
conditions together with the Policy Regulating Use of the City of Hugo Public Facilities all other written rules and
policies adopted by the City which govern the use of the Hugo Public Building.

1) The undersigned is familiar with the facility and acknowledges that the facility is in good and clean condition
and that it is safe to be used for the purposes set forth above.

--2—)—The-under—signed-wilI-not—allow*any'activity tobeconducted during the time which it uses the facility which will
or could lead to damage to personal property or personal injury to any person whatsoever.

3) The undersigned agrees that it shall be responsible for all loss or damage or claims made by any person or
any party that concerns use of the facility during the time the undersigned is using the Public Building. The City
shall not be responsible for any loss or damage or claims made by any person or party, it being understood that
the sole and complete responsibility for use of the premises lies with the undersigned in case such claims are
made. If claims are made against the City, the undersigned, for himself or herself and on behalf of the
organization or group the undersigned represents agrees to defend the City, its officers, council members,
employees and agents against all claims made. Further, your undersigned agrees to indemnify and hold the
City, its officers, council members, employees and agents harmless from and against any and all claims and

liabilities, including attorneys' fees,_a.s_to_any_claims_for_damages-er—less—whieh—ar—ise-ercould-have-a'risen

relating to the use of the facility whether oceurring on the premise or off-premise, including but not limited to
alcohol related incidents, accidental falls, discrimination, rights, etc. by the undersigned. If the undersigned
does not defend, indemnify and hold the City harmless pursuant to the provisions of this Agreement, then the
City may institute an action against the undersigned and all persons using the premises for recovery of all
expenses and costs incurred by the City for failure to defend, indemnify and hold the City harmless pursuant to
the provisions of this paragraph.

4) The undersigned further agrees and warrants that if the signature of the undersigned is for and on behalf of
an organization or group, that the organization or group has expressly authorized the undersigned to make this
agreement on behalf of the organization or group and that the organization or group shall be bound by the
undersigned's signature. The City may request that the undersigned furnish a certified copy of the resolution of
the organization or association authorizing the undersigned to apply for use of the Public Building if, in its
discretion, it so determines necessary. Alternatively, the City may require all members of the organization or
association or all of its officers or directors or members as it shall select to sign this Agreement or an addendum
to this Agreement to further document this request and agreement to use the facility in the manner provided
herein. If the organization or association requesting use of the facility is not incorporated, by signing this request
and Agreement, the undersigned understands and agrees that all organization members or members of the
group are or could be liable for use of the facility and that all members bear responsibility legally if the facility is
not used properly and is not used in accordance with the terms of this request and agreement.

5) The undersigned understands and agrees that the use of the facility is subject to the payment of all fees and
deposits as adopted by the City from time to time and that the undersigned will be responsible for the payment
of all such fees and deposits as required when due.

6) The undersigned understands this application/request is subject to approval by the City. If the request is
approved this request shall become a binding agreement between the undersigned and the City of Hugo.

Print Organization/ Group/ Individual: Signature of applicant:

Qplicant Title: Date: /




City of Marine on St. Croix
P.O. Box 250, 121 Judd Street
Matrine on St. Croix, MN 55047 Last Name

651-433-3636

Date of Rental

RENTAL CONTRACT FOR MARINE ON ST. CROIX VILLAGE HALL

121 Judd Street

In order to promote the orderly use of the Village Hall built in 1888 and to protect its historical value, the

Mal:ine.on_St._Cno.ix-Gi-ty-GounGi-l-a-nd—frenter)'have‘agreed'to‘th‘e_fal‘]owmg

Rental Contract:
1. Fees and Deposits:

a.
b.

Marine residents  $400 plus $1000 deposit
Non-residents  $750 plus $1000 deposit
i. The deposit will be returned when it has been determined by the city public works
person that all requirements of this Contract have been fulfilled.
ii. One-half of the deposit will be retained if any cigarette butts are found inside the hall,
on the 2™ floor south emergency exit balcony, or on the 1% floor east exterior stag,

aceoss. )
T

tii—The-deposit-and-fees-must-be-paid-to-the city cletk-treasurer one week in advance of
the rental period. The funds will be deposited in the City account upon receipt.

2. Venue Services:

» 165 occupancy limit * stage lighting and sound — special rules apply

o fully handicapped accessible/elevator * historic Axel Lindahl stage curtain — special rules
¢ non-commercial kitchen apply

¢ no cancellation fee * 160 metal folding chairs, 12 banquet tables

* hourly fee available » Council Chamber with 20 chairs and long

* upstairs space may be arranged as desired wooden table (scheduled City meetings take

precedence in the use of this room)

3. Operating Rules:

a.

All backdrops, decorations, table ornaments, front entry way decorations vsed in the building
must have the approval of the Village Fire Chief before the event takes place. This includes
school events such as plays,

Decorations, in addition to being required to be non-flammable, shall NOT be attached 1o any
wall or light fixture in the building by nails or staples. Tape, ribbon, or string is acceptable.
The walls have been restored and painted and should be treated as one would one's own home,
Candles may be used only if they are contained in a non-flammable votive or globe.

Real Christmas trees are specifically forbidden inside the hall.

There are 12 tables (8°x 25"} and 160 metal folding chairs upstairs as well as 2 counter height,
rolling buffet/bars.

The library table in the 1% floor entry and the Council Chamber table must be covered with
table cloths if used for food or beverage service.

Sound equipment has special use rules. See the City Clerk.

Lighting equipment may be used if the stage is being used or a performance is taking place,
Special use rules apply.

The historic Axel Lindahl stage curtain is to be kept rolled up. Special use rules apply. See the




k.

City Clerk.

Beverages are to be served in one designated location and proper care is to be taken to avoid
spills. Coolers, kegs, beverage tubs, and ice buckets must have a protective, waterproof mat

underneath them (supplied by City).

All FIRE EXITS must be unlocked while the building is in use.

Renters are responsible for the safety of those using the hall as well as for the customary good
conduct of their guests. Juvenile groups shall be properly supervised by adults. This includes
preparation and clean-up activitics, and a responsible adult who shall sign and be responsible

under this Agreement.

possible fire.
NO DANCING WAX MAY BETISED ON-THE-ELOOR-

. Responsible party must remain in the building for an hour after any event to guard against

No structural alterations, repairs, or painting will be allowed except by special permission of

the city council.
There shall be no smoking anywhere in the building, on the

south side exterior staircase, or

the east side exterior stoop, Violation of this rule is a misdemeanor punishable by fine or

Jail.

Renter agrees to release, discharge, hold harmless and indemnify city for all damages or

claims that arise or grow out of the rental period.

4. It is the renter's responsibility to return the hall to the city in the followin condition:
P A g

Dated:

a. Wipe up all food and beverage-spills-immediatel \C
b. Use the supplied waterproof mat underneath all kegs, coolers, beverage tubs, and ice buckets,
¢. Sweep the floors upstairs and downstairs, including the stairs.
| d. Collect trash from upstairs, entry, kitchen, restrooms, and Council Room and place in covered
trash containers outside the building to the south of the front door.
; ¢. Coliect recycling and remove from premises.
i f. Wash and dry all tables and return to storage units,
i g. Place chairs in storage racks and stack excess chairs on the stage.
h. Turn heat off upstairs,
i. Leave upstairs shutters open.
J. Secure windows throughout the building,
k. Lock upstairs entry door, Council Chamber door, and front door.
L Turn in Village Hall keys as arranged with city clerk,
Special Notes:
Rental Date:

City Clerk Initials/Date

Signature of Renter

HLLRNTLII Revised 03/01/05




CITY OF MAHTOMEDI
CITY HALL USAGF, FORM
651-426-3344 FAX 651-426-1786

Date:
Time:;

Name of Organization:

Purpose of Use:

Name of Applicant:

Address:

Phone; Work Home

I certify that I am authorized to accept, in the name of the above organization, the
responsibility for the observance of the City of Mahtomedi's rules and regulations as a
condition of this permit.

Signature of Authorized Applicant

Date of Application

A $100 DAMAGE DEPOSIT IS REQUIRED. This can be paid by cash, check or
credit card, All or part of the deposit will be returned upon a satisfactory inspection of
the facility after use.

Credit Card Number (damage deposit will be charged to card) Expiration Date

Signature if using credit card

General Rules:
- Make notes about problems before you start,
- Leave building clean if not cleaner upon exiting.
- Remove all goods brought to the facility.
- Put tables and chairs back to original position.
- Turn off all lights upon leaving.
- Lock all outside doors upon leaving,

THE KEY FOR THE BUILDING MUST BE PICKED UP DURING REGULAR
BUSINESS HOURS. (On Thursday or Friday if the event takes place over the
weekend). (If not, call out charges will occur)

PLEASE RETURN THE KEY TO CITY HALL BY THE FOLLOWING
BUSINESS DAY TO AVOID CASHING OF THE DAMAGE DEPOSIT OR
REVOCATION OF USAGE PRIVILEGES.

I:\Férms/City Hall usage form



CITY OF BIRCHWOOD VILLAGE
207 Birchwood Avenue
Birchwood Village, MN 55110
651-426-3403 tel
651~426~7747 fax
birchwoodvillage@comcast.net

CITY HALL RENTAL AGREEMENT

The undersigned hereby agrees to pay the City of Birchwood, the sum of $25.00 per say, for the use of the upstairs

portion of City Hall (including meeting space and kitchen), for the following day(s):
for the hours of , and for the following purpose:

The undersigned agrees that said use shall be subject to the terms and conditions stated below:

1. The space shall be used only for the purpose set forth in this Agreement.
2. The space shall not be used in furtherance of a commercial enterprise. :
3. The undersigned renter agrees to pick up the key to the hall on designated City Hall open_office hours (Monday. ___
and Thursday from 9:00 am to 12:00 noon)}, but no earlier than 5 business days before the date of usage.
Further, when the use is completed the undersigned agrees to lock the main door to the hall and to place the
_ key in the mail slot in the door.
; 4. The undersigned agrees that at no time during the function shall minors be present without the presence of
adult supervision.
5. All decorations placed within the City Hall shall not deface or damage the structure.
6. The undersigned renter is responsible for cleaning the hall after its use.
3 7. The undersigned renter shall indemnify and hold harmless the City for any and all damage to the City Hall or the
} personal property located herein, and any and all claims arising out of the use of the hall as set forth in this
: agreement,
{ 8. The undersigned renter shall agree to cease any and all activities being conducted if so directed by the White
Bear Lake Police Department. The undersigned renter shall waive their right to a refund of the hall rental fee in
‘ this situation. ‘
! 9. The undersigned renter agrees to pay a deposit of $100.00 which shall be returned to the undersigned renter if
the City Clerk deems that the condition of the hall does not require additional cleaning help.
RENTER CITY OF BIRCHWQOD VILLAGE
Name: Name:
Organization (if applicable): Title:
Address:
City, State, ZIP DATE:

SIGNATURE:




POLICY. VILLAGE HALL AVAILABILITY
Revised April 9, 2003
Birchwood Village Hall is available as a meeting place for community groups and residents. The

goal of this policy is to have the Village Hall serve as a “Community Center” for activities
important to Birchwood residents.

The Hall shall be made available only as it does not conflict with the operation of City
government. Scheduling and availability is at the discretion of the City Clerk. City-sponsored

meefings, hearings and activities (# [, below) can preempt activities in the other categories. City
staff will make reasonable efforts not to schedule meetings in conflict with other scheduled
events,

Scheduling Priority:
1. City-sponsored meetings, hearings and activities.
2. The Village Community Club
3. Community groups such as charitable and social service organizations
4. Other private events

The Hall shall be provided without charge to uses falling under Priorities 1, 2, and 3. For private
events (Priority 4}, there is both a fee and a deposit. The Clerk will maintain and provide a
schedule of current prices as established by the City Council.

In all cases:

* A resident of the City of Birchwood Village must sponsor and be present for the event
and be responsible for all matters of opening, maintaining, and closing the Hall.

* The Hall must be left in as good or better condition after the event than before. The City
retains the right to charge for repairs of any damage caused by such use.

e Misuse of the Hall will result in termination of the resident’s privilege to hold such
events there.

e The City will not provide storage space in the Hall.




14727 209" Street North
Scandia, Minnesota 55073
(651} 433-2274

Scandia Community Senior Center
Rental/ Reservation Agreement

The City of Scandia hopes your event in our Community Center is enjoyable for all that attend. Please
read this agreement thoroughly. It contains your responsibilities as the renter for the event.

Start time:
Rental Date: (including setup)

End time: L

(including clean-up)

Renter Name: Phone:

Street Address: Email:

City/ State: Zip:

Description of
Event:

Number of Guests
Expected:
Name of Caterer,

if any: Phone;

Calculation of Rental Fee: Rental Rate

Room(s) to be Used: Resident Non-Resident

Hall 200 475
Heritage Room 75 100
Kitchen Use 300 300

Will liquor be served? No Yes 135 135
{if "vas”, rental agreement addendum is required}

Set-up on day prior to
event? No Yes 100 150

Total Rental Fee:

{Cash or Check, Due at Reservation)



Scandia Community Serdor Center Rental Agreement

Calculation of Deposit: Deposit
Equipment VCR/DVD/TV 50
Deposit: P.A. System 50
Overhead Projector 50
Cleaning/ Damage Deposit: 100/ 300

Total Deposit;

nil
{Gash-Only-Bue-Prior-to-Event)

Rental Period: The rental period shall be as specified in this agreement. Access to the hall
| on the day prior to the event is permitted, subject to availability, if the additional $100 or $150
set-up fee is paid and access will not interfere with other users. Event activities (including

music) shall end not later than 12:00 a.m. (midnight.) Events on Sunday may not begin
earlier than 10:00 a.m.

Keys: The key must be picked up before your function during regular office hours; 9:00 a.m.

to 12:00 p.m. and 1:00 p.m. to 4:00 p.m., Monday and Wednesday through Friday;
9:00-a-m-te-12:00-p:m-—and-1:00-p:m-to-6:00-p:m-on-Tuesday-Return-the-keyto theoffice———— "~
the next business day following the event.

Rental Fees: All rental fees are due when the facility is reserved. Rental fees are payable
by cash or check to the City of Scandia.

Resident/ Non-Resident Rates: Resident rates are available to residents of the City of
Scandia. Residency will be verified at the time the rental agreement is signed.

Cancellations: Rental fees are fully refundable if a written cancellation is received 60 days
in advance of the event. Refunds will be Issued if a written cancellation is received from 30 to
59 days prior to the event, if the facility is booked for another event for the time reserved. No
refunds will be issued if the reservation is cancelled less than 30 days prior to the event

Cleaning/ Damage Deposits: Cleaning and damage deposits must be made in cash prior to
picking up the key for the event. Cash deposits will be refunded upon return of the key. A
portion of the deposit will be withheld for any cleaning required exceeding one hour, at the
rate of $50.00 per hour, or for any damage to fumishings or equipment.

Decorations: All decorations must be removed at the end of the event. No decorations that
may damage any part of the building or furnishings will be allowed.

No tape on the walls,

No glitter, confetti or sequins, as it is impossible to clean up off the floor.

No staples in the wood trim for decorations.

No items hung from the ceiling.

Utilities: All doors must be closed when the heat or air conditioning are on. Turn off all



Scandia Community Senior Center Rental Agreemeant

lights and equipment at the end of your event. The switch for the parking lot lights is located
in the entry vestibule,

Security: Close and lock all doors at the end of your event, including the two exit doors,

kitchen door, coatroom door and Heritage Room door. The front door must be locked with
the key.

Equipment provided, Heritage Room: The dimensions of the Heritage room are 15 feet by
36 feet. It will accommodate seating for approximately 50 people.

Equipment provided, Hall: The_dimensions-of-the-hall-are-48-feet-by-68-feet—It-will

accommodate seating for approximately 200 people. A dais approximately 6 fest by 15 feet
is located in the north end of the room. It may not be moved. A small podium is available.

_ There are approximately 30 eight-foot tables, 1 five-foot round table, 3 four-foot round tables

and 250 folding chairs. The number of tables and chairs available is subject {o change;
please take inventory of what you need prior to your event.

A/V Equipment: A P/A system is available in the hall. A VCR/DVD and TV, and an

overhead projector, are available by prior arrangement. The room is not equipped with a

projection screen; you are responsible to provide this and any other equipment and
accessories-(such-as-extension-cords)-for-your-event: H e —

Kitchen Use: Small functions serving only coffee or light refreshments not requiring use of
the major kitchen appliances (stove/ avens/ dishwasher) may utilize the kitchen for their
events without an extra charge for kitchen use. All use of the kitchen facilities must be in
accordance with the requirements of the licensing authority (Washington County.)

Qur food and beverage license does not allow use of the commercial kitchen to serve food
prepared in a home kitchen.

Equipment provided, Kitchen: The kitchen Is equipped with the following items In the
approximate numbers indicated: plates, 350; cups, 250; glasses, 200; silverware, service for
300; salad bowls, 350; salad plates, 195; dessert cups, 250. One large punch bowl, coffee
servers, water pitchers, platters, kettles, and assorted kitchen utensils are provided. The
number of kitchen items is subject to change. You or your caterer should take inventory of
what you need prior to your event. You must notify the City office if any dishes are broken
(651 433-2274). No dishtowels, napkins or table cloths are provided.

Clean-up, General:
All floors must be swept, including the bathrooms.
Wash all tables you have used. Also wash chairs that have been spilied upon.
Mop up any spills.
All refuse (including from bathrooms) must be put into the dumpster located in the
back of the building.
No coffee grounds are to be put in the sinks.
Return all chairs and tables to the normal configuration (see diagram).

Extra chairs and tables must be returned to the racks and storage room. Do not stack
against the walls,



Scandia Community Senior Center Rental Agreement

Clean-up, Kitchen:
Wash and put away all dishes or utensils.
Return the kitchen to a clean condition: clean coffeemaker, leave sinks and
countertops clean, wipe down stovetop and oven, empty basket in dishwasher and put
tray from dishwashing spray table through dishwasher cycle.
Sweep and mop kitchen floor.,
Turn off stove, ovens, dishwasher and coffeemaker.

Remove all food from freezer and refrigerator; anything food or containers left after the
event will be disposed of without notice,

Acknowledgement/ Signature:

| hereby acknowledge receipt of a copy of this agreement and accept the
responsibilities listed herein as renter of the Scandia Senior Community Center. 1
understand that violation of the terms of this rental agreement may result in the denial
of future use of the facilifies.

Renter Signature; Date;

City Representative Signature: Date:

For City Use Only:

Rental Fes Paid:

Deposit Paid:

Keys issued to:

Key returned:

Deposit retained/
refunded:




Scandia Community Senior Center
Rental Agreement

Liquor Addendum

All serving of Beer, Wine and/or Liquor shall abide by the following:

Sales: No one without a valid fiquor license may sell any type of beer, wine or liquor in the
Community Center. if your caterer has a liquor license, a copy of the license must be
provided to the City prior to the event,

Consumption and Display: The Center is licensed for Consumption and Display. You may
bring your own drinks and serve them to your guests but you may not sell alcoholic

beverages. “Sale” includes any donation specifically required in return for alcoholic
beverages.

Liability: You are responsible to not serve alcohol to underage guests or to anyone who is
obviously intoxicated. It is recommended that you check vour liability insurance policy and
seek advice from your agent regarding "host coverage” for serving alcohol! to your quests. It
is suggested you designate someone to be responsible for the bar, and that people serving

- alcoholic beverages not consume any alcohol during the event.

City Attendant: At any event where alcohol will be served, an attendant provided by the City
must be on duty at all times. You will pay an additional $135 fee for this service. The
attendant is authorized to ask anyone who is obviously intoxicated or behaving in a disorderly
manner fo leave the premises. The attendant will assist with maintenance or facility needs
during the event, and provide direction and assist with clean-up after the event.

Other: All alcoho! consumption must remain inside the Community Center building. No beer

kegs are allowed in the refrigerator. You must provide a container for any keg in order to
avoid water damage to the floor or furnishings.

I hereby acknowledge receipt of a copy of this agreement and accept the
responsibilities listed herein as renter of the Scandia Senior Community Center. |

understand that violation of the terms of this rental agreement may result in the denial
of future use of the facilities.

Renter Signature: Date:

City Representative Signature: Date:




or rent a city faciltty?
TULIP ensures you are protected
from lability for injurles and
damage that may coour at your
evert or activity,

Without TULIF, you may be personally
respansible for paylng claims for
bodily injury or property damage
during your event or activity. Your
homeownar's insurance may cover
some situations, but it may be Hmi-

ed and not all claims will be covered.

You ¢an buy Insurance through
TULIR, a city-sponsored program, or
you can purchase a pollcy through
another private nsurance carrler.

What does TULIP cover?

This clty-sponsored program pro-
vides coverage up to $1 miflion for
events stich as:

* Rageptions

+ Reunions

» Festivals

» Concerts

v job Falrs

+ Weddings

* Clitbs & Meetings

« Arts & Crafts Fairs

« Many mare}

Afull listing of covered events Is
avaliable at www.eblins.com/tuiip.
Please use the online contact
Information for questions about

whether other events are eliglble
for coverage.

+ﬁrewmlanmmtwrcms§ﬁ‘li—quor irahbility

coverage from TULIP?
Yes, Liguor liability coverage Is
avallable.

How does TULIP work?
Your city has made TULIP coverage
avallable for purchase through a
collectlon of cities and Insurars.

After entering event Informatlon

into the secure weh slte, an Instant
quote is generated. Coverage can be
purchased online with a credit card,

How much does TULIP

cost?

The cost for TULIP coverage is based
upon the type of avant, number of
people attending, event length, and
several other factors, Covarage for
most events is between $75 and
$150 for $1 million of protection.

An Instant quote for TULIP coverage
is available on the secure web slis,

How do i get more

information about TULIP?
Visit www.ebl-ins.com/tulip, or
contact Carole Stapleton at

{978) 861-8874 or Theresa Lee

et {B78) 661-8642.

. Get a quote- "
-of purchase . .~
TULIP coverage: -

- ‘. St_effi:_ : _j':.:;:', S, . .,. -
Ylélt.m,ébl-ing;qﬁnj/l_ty_Ilp

Enter facllity code
0501 [{B34]
Don't fiave a code? ;Se[eat
“Natlonal League of Citles”
from the drop-down list, then
select your state and clty.

Stepa: - -

Descrlbe event ot activity
Select from drop-down menu,
Click next. o

Step 4 ,

Get your quote

Answer some basle questions
and enter your contact and
bllling information,

Step B:
Purchase when ready
A credit card is required,

i
L ! ;} TN
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City of Scandia
Community Senior Center

Rental Policy

Adopted by the City Council
December 16, 2008

B R T T

The City of Scandia makes the facilities at the Scandia-Community-Senior-Center

available to a wide variety of organizations, community groups and residents. This
policy shall govern the priority for and fees for use of the facility. Any variation from this
policy shall require approval by the City Council.

Priority for Use: Public meetings and functions of the City of Scandia and its various
committees shall take priority over other uses of the facility. Community-wide events
such as Taco Daze shall also take precedence over other uses.

Rental/ Reservation Agreement: All users shall sign a rental/ reservation agreement.

A “Liquor Addendum” shall also be signed if any alcoholic beverages will be served at
the event.

Waiver of Rental Fees: Rental fees will be waived for use of the facility for the
foliowing purposes and/or to the following groups at no charge:
* Meetings conducted or sponsored by the city or other units of local
government (such as Washington County, watershed districts, etc.)
» Firemen's Ball
Taco Daze community festival
* All Scandia Marine Lion’s Club functions (in recognition of the in-kind services
provided and the contribution of the kitchen and equipment to the facility)
* Senior Citizen's Groups and Activiies
* 4H Club, Boy /Girl Scout regular meetings, pinewood derby & Eagle Scout
ceremonies (not requiring kitchen use)
* Meetings of homeowner resident associations, special interest clubs (car

club, horse and carriage, pony club, etc.) and similar community groups {not
requiring kitchen use or serving alcohol)

Special Rates for Community Groups: Special rates are established for non-profit
groups (such as churches, schools, scouts and other charitable and/or service
organizations) serving Scandia, as follows:

* Events for small groups (less than 150 guests): $150.00

» Eventsfor large groups: $300.00

* Duck Soup Players: $100.00 per night



Special Rates for Funerals: The rental rate for funerals, including use of the hall and
kitchen, shall be $100.00 for residents and $150.00 for non-residents.

All Other Users: Unless a reduced or special rate has been established, all other
users of the facility shall be charged a rental fee as follows:

Room Rental: Resident Non-Resident
Hall $200 $475
} Hall, Set-Up Day Prior to Event $100 $150
Heritage Room $75 $100
Kitchen Use: $300 $300

Resident Rates: Resident rates are available to residents of the City of Scandia only.
Residency will be verified at the time the rental agreement is signed.

Reservations: Reservations may be made up to one year in advance. All rental fees

are due when the facility is reserved. Rental fees are payable by cash or check to the
City of Scandia.

Cancellations: Rental fees are fully refundable if a written cancellation is received 60
days in advance of the event. Refunds will be issued if a written cancellation is received
from 30 to 59 days prior to the event, if the facility is booked for another event for the
time reserved. No refunds will be issued if the reservation is cancelled less than 30
days prior to the event

Cleaning/ Damage Deposits: Users of the facility are responsible for cleaning up the
facility and restoring the tables and chairs and any other equipment used fo their
original location and condition. Cleaning and damage deposits must be made in cash
prior to picking up the key for the event. Cash deposits will be refunded in full upon
return of the key, less any amount for cleaning required exceeding one hour, at the rate
of $50.00 per hour, or for any damage to furnishings or equipment. Cash deposits
required shall be as follows:

o Community events and other non-profit groups:  $100.00
e All others utilizing kitchen: $300.00

Waiver of Cleaning/ Damage Deposits: Cash deposits shall be waived for groups
and events qualifying for waiver of rental fees. However, if the facility is not cleaned

properly they will be charged for the necessary cleaning, and in the future will be
charged a deposit.

Kitchen Use: Small functions serving only coffee or light refreshments not requiring
use of the major kitchen appliances (stove/ ovens/ dishwasher) may utilize the kitchen
for their events without an extra charge for kitchen use. All use of the kitchen facilities

must be in accordance with the requirements of the licensing authority (Washington
County.)



City Attendant: At any event where alcohol will be served, an attendant provided by
the City must be on duty at all times. Users shall pay an additional $135 fee for this
service. The attendant is authorized to ask anyone who is obviously intoxicated or
behaving in a disorderly manner to leave the premises. The attendant will assist with

maintenance or facility needs during the event, and provide direction and assist with
clean-up after the event.




